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YTBEPX/IEHO

IPUKA30M JUPEKTOPA

MBOY «CIII Ne 38y

ot «01» centsiopst 2020r. Ne 01-05/132

MNOJIOKEHHUE

O IKOJBbHOUW BUBJIUOTEKE MBOY «CIII Ne 38»
. O01mme nmoJ10KeHUus
1. bubnuoTeka sABISETCSA CTPYKTYPHBIM MOIPa3CIICHHEM
OCHOBHOH 00pa3oBaTeIbHOM MIKOJIBI (Jajiee — MIKOJIa), y9aCTBYIOIIUM B Y4eOHO-
BOCIIUTATEIILHOM IIPOIIECCE B IENIIX 00ecIeueHusl MpaBa y4aCTHUKOB
o0pa3oBaTeILHOrO MpoIlecca Ha OeCIIaTHOE T0JIb30BaHKe OUOIMOTEYHO-
WH(POPMAIIMOHHBIMU PECypCcaMu.

2. JlesTenbHOCTh OMOIMOTEKH (J1asiee — MIKOJIbHAsI OMOIMOTEKa) OTpaKaeTcs B
YCTaBE IIIKOJIBI.

3. llenu mKoJgbHOM OUOIMOTEKH COOTHOCSATCS C IEISAMHU IIKOJIbI: (OPMHUPOBAHUE
0011IeH KyJbTYPhI IMYHOCTH 00YUaIOIMXCS HA OCHOBE YCBOCHUS 0053aTCIIHBHOTO
MUHHMYMa COJIepKaHusl 001Ie00pa30BaTeIbHBIX IPOTPAMM, WX aTaNTaIus K
’KW3HU B 00IIIECTBE, CO3/IaHNE OCHOBBI JUISI OCO3HAHHOTO BBIOOPA U TTOCIICIYIOIIETO
OCBOCHUS MPOGECCHOHAIBHBIX 00pa30BaTEIBHBIX IIPOTPAMM.

4. llIxonbHast OubIMOTEKA PYKOBOACTBYETCS B cBOei nesrenbHocTH D3 « O6
oOpazoBanuu B Poccutickoii @enepammm» Ne 273-D3 ot 29.12.2012r., ykazamu u
pacnopspkenusamu [Ipesnnenta Pocecuiickont @enepanuu, NOCTAHOBIEHUSIMA U
pacnopsikenusamu IIpasurenscta Poccniickont @enepanuu, yCTaBOM IIKOJBI,
HactosimuM [lonoxxennem o GuOIMOTEKE.

5. B nacrosimem [lonoxxenuu onpenensoTcs 3a4a4u MKOJIbHOM OUOTNOTEKH,
MepeyYeHb OCHOBHBIX YCIYT U YCIOBUS UX MPEIOCTABICHUS.

6. [1IkoJsia HECET OTBETCTBEHHOCTH!
* 32 TOCTYIMHOCTH U Ka4yeCTBO OMOIMOTEUHO-UH(OPMAIIMOHHOTO 00CITYKHBAHUS
OMOJIMOTEKM;

*3a HaNM4Ke B OMOJIMOTEKE IKCTPEMUCTCKUX MAaTEpUAJIOB, 3alPEIIeHHbIC U3JaHUS
U pacrpoCTpaHEHUE NEeYaTHBIX, ayAu0-, ayIMOBU3YAIbHBIX U UHBIX MAaTEPUAJIOB,
coJieprKallliX XOTs Obl OJIMH U3 MPU3HAKOB, MPEyCMOTPEHHBIX 4. 1 CT. 1
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®enepanbHoro 3axkona ot 25.07.2002 Ne 114-P3 «O npoTuBOaEHCTBUN
AKCTPEMUCTCKON JAEATENBHOCTIY;

* 33 HAJIM4YKE B TOMENIeHUU OnbanoTeku nanku ¢ denepanbHbIM CIIUCKOM
AKCTPEMHUCTCKUX MATEPUAJIOB, 3aMPEIICHHBIX K PACTIPOCTPAHEHNIO HA TEPPUTOPUH
Poccuiickoit @enepaunm.

7. Opranu3zanus 00CiIy>KMBaHUSI YYaCTHUKOB 00pa30BaTeNIbHOIO Mpoliecca
MIPOU3BOIUTCSI B COOTBETCTBUHU C MPABUIAMU TEXHUKHU O€30MACHOCTHU U
MPOTUBOMIOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMU.

I1. OcHOBHBIC 3a1a49U
9. OCHOBHBIMH 33J1aYaMH IIKOJILHOW OUOJIMOTEKN SABJITIOTCH:

a) obecreyeHre yyacTHUKaM 00pa30BaTeIbHOrO Mpolecca — 00ydaromumcs,
neAaroruueckuM pabOTHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTEIISAM )
oOyuarouuxcs (anee — Mojab30BaTeNsIM) — AO0CTyIA K MH(GOpPMAIUK, 3HAHUSM,
UesM, KyJIbTYPHBIM LIEHHOCTSIM MOCPEJICTBOM HCIIOJIb30BaHUSI OMOJIMOTEYHO-
MH(GOPMAIIMOHHBIX PECYPCOB HIKOJIBI HA PA3JIMYHBIX HOCUTENSAX: OyMaKHOM
(xHMKHBIA QOHI, HOHA MEPUOANYECKUX U3IaHUI); KOMMYHUKATUBHOM
(KOMIBIOTEPHBIEC CETH) U UHBIX HOCHUTEIISX;

0) nmpegocrapieHne 00y4YaroIMMCs, OCBAaMBAIOIIMM OCHOBHBIE 00pa30oBaTebHbIC
IpOrpaMMbl, B OECIUIATHOE TOJIb30BaHUE Ha BCE BPEMsl MOJIyUYeHHs 00pa3oBaHuUs
y4eOHUKOB U Yy4€OHBIX MOCOOUIA, a TakKe yueOHO-METOIUYECKUX MATEPHUAJIOB,
CpeICTB 00y4YeHUSI.

B) BOCIIMTAHUC KYJIBTYPHOI'O U I'PAKAAHCKOI'O CaMOCO3HaHU:A, IIOMOIIb B
conajm3anuu 06yqa}0mer005{, Pa3BUTHHU €T'0 TBOPYCCKOT'O IIOTCHIIMAJIA,

r) GopMHPOBaHNE HABBIKOB HE3aBUCUMOT'0 OMOJIIMOTEYHOTO TTOJIH30BATEIIA:
o0ydeHue MOUCKY, 0TOOPY M KPUTUUECKOU OIICHKE NH(POpMAITUH;

1) COBEpPIIICHCTBOBAHNE TIPEIOCTABIISIEMbIX OMOIMOTEKOM YCIIyT Ha OCHOBE
BHEIPEHUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUN U KOMITBIOTEPU3AIHN
O6ubIMoTeYHO-MHGOPMAIIMOHHBIX MPOIIECCOB, PopMUpOBaHHE KOMGPOPTHOMN
OMOIMOTEUHO CpeIbl.

II1. OcHoBHBIEC PYyHKIMH
10. Jlna peanu3anivy OCHOBHBIX 3a7[a4 OUOIMOTEKA:
a) popmupyet hoHg 6HOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB IITKOJBI:

* KOMIUIEKTYET YHUBEPCAIbHBINA (DOH] YIeOHBIMH, XyT0KECTBEHHBIMH, HAYTHBIMH,
CIIPABOYHBIMHU, IT€TATOTUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMH Ha
TPAIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(DOPMAITUH;

* nornoaHsAeT (POoHT HHPOPMAITMOHHBIMU pecypcaMu ceTu HTepHeT;
0) co3naeT HHOOPMAITMOHHYIO TTPOTYKIIHIO:
* OCYIIICCTBIISCT aHAIMTHKO-CHHTETHUCCKYIO IepepadoTKy HH(DOpMAIIHH;



* OPraHu3yeT U BeJEeT CIPABOYHO-OMOIMorpaduueckuii anmapar: KaTajaoru
(anaBUTHBINA, CUCTEMATUYECKUI), KAPTOTEKHU (CUCTEMATUUYECKYIO KAPTOTEKY
CTaTeil, TeMaTUYECKHE KapTOTEKH), JJIEKTPOHHBIN KaTajor;

* pa3pabaTbIBacT peKOMEHaTeIbHbIe Oubnnorpaduueckue mocoous (CIucKH,
0030pHbI, yKazaTelu U T.1I1.);

* obecrieunBaeT HHGHOPMHUPOBAHKE TOJIB30BaTENEH 00 HHPOPMAITMOHHON
IIPOYKIIHH;

B) ocyuiecTBiIseT AU depeHIIupOBaHHOE OUOINOTEUHO-NH(DOPMAITMOHHOE
o0cCy’KUBaHHE 00yYarOIINXCS:

* Opranuszyet o0y4yeHue HaBbIKaM HE3aBUCUMOI'O OMOJIMOTEYHOTO MOJIH30BATENS U
notrpeduTens uHpopmMaluu, COAEUCTBYET HHTErpallid KOMILIEKCa 3HAaHUH, YMEHUM
Y HaBBIKOB Pa0OThI C KHUTOM ¥ MH(pOpMaLIUE;

* OKa3bIBaeT MH(POPMAIIMOHHYIO TIOJJICPKKY B PEIICHUH 3a]]a4, BOZHUKAIOIINX B
nporecce uxX yueOHOH, caMo00pa3oBaTeIbHON M JOCYTOBOM IEATEIbHOCTH;

r) ocyiecTBisieT AuddepeHnpoBaHHOE OMOIMOTEYHO-UHPOPMAIITUOHHOE
00CITy’)KMBaHHE MeJarOrMYeCKUX paOOTHUKOB:

* BBIABIIACT HH(POPMALIMOHHBIE MTOTPEOHOCTH U YJIOBIETBOPSET 3aMPOCHI,
CBsI3aHHBIEC C 00yUeHHEM, BOCIIMTAHUEM U 3J0POBBEM JICTEH;

¢ BBIAABJIACT I/IH(i)OpMaLII/IOHHLIC HOTpC6HOCTI/I N YOAOBJICTBOPACT 3aIIPOCHI B obOnactH
IIeaarort4ycCKux I/IHHOBaHI/Iﬁ N HOBBIX T@XHOJ’IOFHﬁ;

* OCYIIECTBIISICT TeKyllee HHGOpMHUpOBaHUE (THU MHPOPMAIIMH, 0030pbI HOBBIX
NOCTYIUICHUH U MyOuKaIuii), ”HGOPMHUPOBAHKE PYKOBOJICTBA HIKOJIBI O
BOMpPOCaM yMpaBlIeHUs 00pa30BaTEIbHBIM MPOIIECCOM;

* CIOCOOCTBYET MPOBEJICHUIO 3aHATUH 110 (HOPMUPOBAHUIO MH()OPMAIIHOHHON
KYJIbTYPHI;

1) ocymiecTBiseT nuddepeHnrnpoBaHHOe OMOINOTEYHO-MH(OPMAIIHOHHOE
o0CITy)KMBaHHE POIUTENCH (MHBIX 3aKOHHBIX MTPEICTABUTENICH ) 00YJIArOIINXCSI:

* YZIOBIIETBOPSIET 3aMPOCHI TOJIb30BaTeNIel U UHPOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJINOTEKY;

* KOHCYJIbTHUPYET IO BOIIPOCAM OpPraHU3allMy CEMEWHOTO YTEHUSI, 3HAKOMHT C
uHdOopMaIeit o BOCIIUTAHUIO JIETEH;

* KOHCYJIBTHUPYET IO BOIIPOCAM YUEOHBIX U3JaHUM SIS 00yJarOIIUXCSl.

€) oOecneunBaeT BCEX YUAIIUXCS MIKOJIBI OSCTUIATHBIMU yYeOHUKAMH, YI€OHBIMU
MOCOOUSMH, Y9eOHO-METONISCKUMH MaTepralaMi B Ha4alle KaKI0T0 y4eOHOTOo
roja;

K) obecrieunBaeT cOOp U XpaHEHHE YICOHUKOB, YUEOHBIX TTOCOOMH, yueOHO-
METOIMYECKHX MAaTEPHAIIOB B KOHIIE KaXJI0T0 Y4eOHOTO TO/Ia.

IV. Opranu3anus 1esiTeJJbHOCTH OHOJIHOTEKH

11. llIxonpHas OMOIMOTEKA IO CBOEH CTPYKTYpE AEIUTCS HA aOOHEMEHT,
MeJinas3ai, OT/iesl yueOHUKOB.



12. bubnanoreyHo-uHPOPMALMOHHOE 00CITYKUBAaHHUE OCYILIECTBIISETCA Ha OCHOBE
OMOIMOTEUHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U
BOCIIUTATENbHBIM IIJIJAHAMU IIKOJIbI, MPOTPAMMAaMHM, POEKTAMHU U TUIAHOM PadOThI
IIKOJIbHOW OMOIMOTEKH.

14. B uensx obecnieueHust MOJI€pHU3aLUN OUOIHOTEKH B YCIOBUSAX
uH(popMaTH3aUMK 00pa30BaHMs U B Mpeieiax CPEeACTB, BbIACIIEMbIX
yUpeAUTENAMHU, IIKOJIa o0ecreynBaeT OMOINOTEKY:

* puHAHCUPOBAHHEM KOMIUIEKTOBAHMS OMOIMOTEYHO-MH(POPMAIIMOHHBIX
pECYpCOB;

* HEOOXOAMMBIMH CITY>KEOHBIMHU Y MPOU3BOJICTBEHHBIMU MTOMEIICHUSIMU B
COOTBETCTBHMH CO CTPYKTYPOU OMOIMOTEKH U HOPMATUBAMU IO TEXHUKE
0€30MacHOCTH IKCILTyaTalliid KOMIIBIOTEPOB (OTCYTCTBUE BBHICOKOM BIa’KHOCTH,
3aMbUICHHOCTH MOMEIICHHSI, KOPPO3MOHHO-AKTUBHBIX IPUMECEN WK
AIIEKTPOTPOBOIAIICH MBLJIN) U B COOTBETCTBUU C TosioxkeHusMu CanlluH;

* KOIMMPOBATHbHO-MHOKUTEIIBHOW TEXHUKON W HEOOXOIUMBIMHU TIPOTPAMMHBIMH
IPOYKTaMHU;

* PEMOHTOM M CEPBHUCHBIM O00CTY)KHUBAaHHUEM TEXHUKH ¥ 00OPYIOBAHHSI
OMOIMOTEKY;

* OMOJMOTEYHON TEXHUKON H KaHOCILIPCKUMU IMPUHAIJICKHOCTAMMU.

15. IIIkoma co3maeT yCIOBHS JIJIl COXPAHHOCTH aIllapaTypbl, 000pYI0BaHHS H
UMYIIIECTBa OMOIUOTEKH.

17. PexxuM paboThI IKOJIBHON OMOTMOTEKN ONPEISISICTCS 3aBEYIOIIHM
OoubmoTekoi (OnOIMOTEKapeM) B COOTBETCTBUU € MPABWIIAMHU BHYTPEHHETO
pacropsiiKa IKOJbI.

V. Yupasienue

1. YnpasreHue nIkoiabHOM OMOIMOTEKON OCYIIECTBISIETCSI B COOTBETCTBHH C
3aKOHOAATENILCTBOM Poccuiickon denepand U yCTaBOM IIKOJIBI.

2. PykoBOJICTBO MIKOJIBHOM OMOIMOTEKON OCYIIECTBIISCT 3aBE TYOIIHMA
O6ubmmoTexoi (6MOIMOTEKAPD), KOTOPBIM HECET OTBETCTBEHHOCTH B TIpeIeiax
CBOCH KOMIETEHIIUY TIepe]l 00IIECTBOM U JUPEKTOPOM IIIKOJIBI, 00yJaIOIUMUCS,
WX pOIUTENSIMU (MHBIMH 3aKOHHBIMU TIPEJICTABUTEIISIMU) 32 OPTaHU3AIHNIO U
PE3YNbTATHI ACATEIBHOCTH IIKOJIBHONW OMOIMOTEKN B COOTBETCTBUU C
GYHKITMOHATBPHBIMU 00SI3aHHOCTSIMHU, TTPETYCMOTPEHHBIMU KBATH(PUKAITMOHHBIMHU
TpeOOBaHUSAMH, TPYTOBBIM JTOTOBOPOM M YCTABOM IIIKOJIBI.

3. 3aBenyromuii OnbroTeKol (OMOIMOTEKaph) Ha3HAYAETCS TUPEKTOPOM
IIKOJIbI, MOKET SBJISITHCS YIEHOM NEJAarornyecKoro KOJIEKTUBA U BXOJIUTH B
COCTaB MeJarorMuecKoro COBETAa IIKOJIbI.

VI. IIpaBa u 00s13aHHOCTH OMOJINOTEKH
26. PaOOTHUKH MIKOJIFHON OMOIMOTEKH NMEIOT MPaBo:

a) CaMOCTOSITEJILHO BBIOMPATh (POPMBI, CPEJICTBA U METOJIbI OMOJIMOTEUHO-
MH()OPMALIMOHHOTO 00CITYKUBaHUSI 00Pa30BATEIBLHOIO U BOCIIUTATEIILHOTO



MIPOIIECCOB B COOTBETCTBHUU C IEJISIMU U 3a7]a9aMH, YKa3aHHBIMU B YCTaBE IITKOJIBI U
MOJI0KEHHUH O IIKOJILHON OMOINOTEKE;

0) MPOBOJAUTH B YCTAHOBJIIEHHOM MOPsIIKE (GaKyIbTaTUBHBIE 3aHATHUS, YPOKU U
KPY>KKH OMOJIMOTEeUHO-01OImorpaduyeckux 3HaHU U UHPOPMALIMOHHOM
KYJbTYPBI;

B) PEKOMEH/I0BaTh UCTOYHUKN KOMILJIEKTOBAHMS HH(POPMALIMOHHBIX PECYPCOB;

I') U3bIMATh U PEAU30BBIBATH TOKYMEHTHI U3 (DOHIAOB B COOTBETCTBUU C
MHCTPYKIMEH no yuyeTy oubauoTedHoro GoHaa;

1) ONIPENIeIsATh B COOTBETCTBUU C MPABUIIAMHU MOJIb30BaHUS IIKOJIBHOM
OMOIMOTEKOM, YTBEPKICHHBIMU JUPEKTOPOM IIKOJIBI, M IO COTJIACOBAHUIO C
POIUTEIBCKUM KOMUTETOM HJIY MTONEYUTEIBCKUM COBETOM BHUJIbI U PA3MEPBI
KOMIIEHCallUU yuiep0a, HAHECEHHOTO MOJIb30BaTENIMU OMOINOTEKH;

€) UMETh €XKEr0JIHBIA OTIYCK B COOTBETCTBUM C JIOKAJIHHBIMU HOPMATHUBHBIMU
aKTaMU;

)K) OBITH MNpCaACTABJICHHBIMU K PA3JIMYHBIM Q)opMaM MMOOIIPCHUA,

3) y4acTBOBaTh B COOTBETCTBHUU C 3aKOHOJIATENLCTBOM Poccuiickoit deaepannu B
paboTe OMOIMOTESYHBIX ACCOIUAIIMI WITH COIO30B.

27. PaboTHUKH OMOIUOTEK 00SA3aHBI;

a) 00ecIeYnTh MOJIb30BaTEISIM BO3MOKHOCTH paObOThI ¢ MHPOPMAITMOHHBIMH
pecypcamMu OUOIMOTEKH;

0) uHopMUPOBATH MOITB30BATENEH O BUIaX MPEIOCTABISIEMbIX OMOIMOTEKON
yCJIyr;
B) 00eCIeYnTh HAyYHYI0 OpraHu3alnio GOHI0B U KaTajloToB;

r) popmMupoBaTh GOHIABI B COOTBETCTBUHU C YTBEPKIESHHBIMU (eepaTbHbIMU
nepeuHs MU Y4eOHBIX U3aHMi, 00pa30oBaTeIbHBIMU MTPOTPAMMAaMHU IIIKOJIBI,
MHTEpEeCcaMHu, MOTPEOHOCTIMU U 3alIPOCAMH BCEX MEPEUHCICHHBIX BBIIIE
KaTErOpui MOJIb30BATENEH;

1) COBEPIIICHCTBOBATHh MH(POPMAITMOHHO-OMOMHorpaduueckoe u OuOINOTEIHOE
o0CTy’>KUBaHHE MOIH30BATEICH;

€) obecneynBaTh COXPAaHHOCTh UCTIOTB30BaHUS HOCUTENECH HHPOpPMAIIUU, UX
CHUCTEMATHU3ALNIO, Pa3MEILICHUE U XPAHCHUE;

) o0ecrieunBaTh PeKUM PabOThI MIKOIBLHON OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSJIKE TIEPET TUPEKTOPOM IIIKOJIBI;
1) TOBBIIIATH KBATU(PUKAIHUIO.

VII. [IpaBa u 0013aHHOCTH NMOJIb30BaTe/1eii ONOINMOTEeKH

28. ITonb3oBaTenu OUOIUOTEKH UMEIOT IIPaBoO:

a) MoJTy4yaTh MOJHYI0 HH(MOpMAIIO 0 cocTaBe OnbIMoTeyHoro GpoHmaa,
MH()OPMALIMOHHBIX PECYpCaXxX U MPEAOCTABIAEMbIX OMOIHOTEKON yclyrax;

0) MOJB30BATHCS CIIPABOUYHO-OMOIMOrpaduuecKuM annapaTtoM ONOIUOTEKH;

B) MOJIy4aTh KOHCYJIBTALIMOHHYIO ITOMOIIb B IOMCKE U BEIOOPE NCTOYHUKOB
uH(popMaIuy;



I') IOJIy4aTh BO BPEMEHHOE I0JIb30BaHUE HA AOOHEMEHTE U B YUTAJIIBHOM 3aJ1€
NeYyaTHbIC U3JIaHUS U JPYrUe UICTOYHUKH HH(POPMALINH;

11 ) IpOJjIeBaTh CPOK MOJTb30BaHUS JOKYMEHTAMU;

€)nojay4yaTh TeMaTH4eckue, (axkTorpauueckue, yTouHstoume u Oubiauorpadu
YeCKUe CIPaBKUA HAa OCHOBE (POH/Ia OMOIHOTEKH;

) y4acTBOBAaTh B MEPOIPUATHUAX, TPOBOAUMBIX OMOIMOTEKOI;

3) oOpamaThes AJid pa3penieHus: KOHQIUKTHON CUTYalluU K TUPEKTOPY LIKOJIBI.
29. [lonp30BaTeNy WKOIBHON OMOIHOTEKH O0SA3aHbI:

a) co0JIoaTh MpaBUiia MOJIb30BAHUS MIKOJIBHON OMOINOTEKOM;

6) 6epe>I<Ho OTHOCHUTLBCS K MPOU3BCACHUAM IICHATHU (HC BBIPBIBATH, HC 3aru0aThb
CTpaHull, HC OCJIaATh B KHUTAX ITOAYCPKHUBAHUA, HOMCTKI/I), HWHBIM NOKYMCHTAM Ha
Pa3JINIHbIX HOCHUTCIIAX, O60pyI[OBaHI/IIO, HWHBCHTAPIO,

B) noaaCp > KUBATh TOPAAOK PACCTAHOBKH JOKYMCHTOB B OTKPBITOM JOCTYIIC
6I/I6JII/IOTCKI/I, PACIIOJIOKCHHUA KAPTOYCK B KaTAJIOraX U KapTOTCKAX;

T') IOJIb30BAThHCS IIEHHBIMHU M CIIPABOYHBIMH JIOKYMEHTAaMH TOJILKO B IIOMEIICHUHT
OMOIMOTEKY;

1) yOeIuThCS MPU MOTYYCHUH JOKYMEHTOB B OTCYTCTBHUH AS(EKTOB, a TIPH
oOHapy»)eHnu MPouH(POPMUPOBATH 00 3TOM PaOOTHUKA OUOITHOTEKH.
OTBETCTBEHHOCTH 32 OOHapyKEHHbIE Ne(DEKTHI B CTABAEMbIX JIOKYMEHTaX HECET
MOCJICTHUH TI0JIb30BATENb;

€) pacIuChIBaThCS B YUTATEIBCKOM (GOPMYIISIPE 32 KaXKIbIi MOTYYSHHBIN
JTOKYMEHT (MCKIIFoUeHue: o0ydaromnuecs 1—4 kiaccoB);

)K) BO3BpallaTb JOKYMCHTBI B IIKOJIBHYIO 6I/I6J'II/IOT€Ky B YCTAHOBJICHHBIC CPOKH;

3) 3aMEHSTh JJOKYMEHTHI IIKOJHHOW OMOIMOTEKH B ClTydae X yTPaThl WIH MOPYH
UM PaBHOIICHHBIMH, THOO KOMIICHCHPOBATh YIIepO B pa3zMepe, YCTAaHOBICHHOM
IIpaBUJIAMH TTOJIb30BAHUS MIKOJIBHOW OMOINOTEKOM;

1) TMOJTHOCTBIO PACCUUTATHCS C IIKOJIBHON OMOIIMOTEKOM MO NCTEYEHUH CPOKa
oOydeHust Wi paboThI B IIKOJIE.

30. [Topsa0K MOTB30BaHUS MIKOJIBHON OMOIMOTEKOM:

a) 3aIUCh B MIKOJIbHYIO OMOIHOTEKY 00YyJaronuXcsi MPOU3BOIUTCS MO CIIUCOYHOMY
COCTaBy KJlacca, MeJarornaeckuxX U MHbIX PaOOTHUKOB IIKOJIBI - B
WHIUBUYyaTIbHOM TOPSAJIKE, pOAUTENeH (MHBIX 3aKOHHBIX MPEJCTABUTENICH )
00y4JaroImXcs — IO MacIopTy;

0) mepeperucTpanys mojab30BaTeNIei MIKOILHON OMOIMOTEKH TTPOU3BOIUTCS
€XKETOIHO;

B) JOKYMEHTOM, TTOITBEPKAAFOIINM TIPABO MOJIH30BaHUS ONOIHMOTEKOM, SIBISCTCS
YUTATENBCKUH (hOpMYIISIp;

I') YATATEIbCKUN POpMyIISIp PUKCUPYET ATy BbIAA4YM MOJb30BATEII0 TOKYMEHTOB
u3 ¢poHaa OMOJIMOTEKH U UX BO3BpAIIECHUS B OMOJIUOTEKY.

31. Iopsimok moab30BaHUsT A0OHEMEHTOM:



a) MOJIb30BaTEIU UMEIOT IPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX U3JJaHUI HE
0osee ABYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKH MOJb30BAHUS TOKYMEHTAMU:

— y4eOHUKH, Yy4eOHbIEe TOCOOUs — YUEOHBIN TOJI;

— HAy4YHO-TIONYJISIpHAsl, TO3HABATENbHAs, Xy/10KECTBEHHAs TuTepaTypa — 14
JIHEH;

— MEPUOIUYECKUE U3IaHUS, U3IaHUS TTOBBIIIIEHHOTO CIipoca — 7 JHEH;

B) IMOJIB30BATCIIM MOT'YT IIPOAJIUTE CPOK I1OJIB30BaAHUA JOKYMCHTAMHU, €CJIM Ha HUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIICH.

32. HOpHJIOK II0JIb30BaHUA YUTAJIBbHBIM 3aJI0M:

a) TOKYMEHTHI, pe/THa3HaYEHHBIE 1151 paOOThl B UM TATBLHOM 3aJie, Ha JIOM HE
BBIJIAIOTCS,

0) SHIMKJIOTICANH, CIPABOYHUKH, PEJIKHE, IIEHHBIE U UMECIOIINECS B €IMHCTBEHHOM
AK3EMIUIAPE TOKYMEHTHI BBIJAIOTCS TOJBKO JJIsl pa0OThI B UUTAJIBHOM 3aJI€;

33. Topsiiok paboThI C KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YUYAaCTHHUKOB 00Pa30BaTeILHOIO Mpoliecca
IPOU3BOJUTCS 1O TpadUKy, YTBEPKIAECHHOMY JUPEKTOPOM IIIKOJIBI U B
MPUCYTCTBUU COTPYTHUKA OMOITMOTEKY;

0) pasperiaetcst paboTa 3a OJJHUM MEPCOHATBLHBIM KOMIIBIOTEPOM He OoJsiee IBYX
YeJIOBEK OJHOBPEMEHHO;

B) pa60Ta C KOMIIBIOTCPOM IMPOU3BOAUTCA COINIACHO YTBCPKICHHBIM CAHUTAPHO-
TUTUCHHUYCCKHUM TpC60BaHI/I}IM .



