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IIPABI4JIA
OEPABOTKI4 IIEPC OHAJIbHbIX NAHHbIX B

MYHI4III,I|IAJIbHOM BFODKETHOM OEIIIEOEPA3OBATEJIbHOM
yIIPEXAEHVII4(CPEAHfl I IUKOJIA }lb 38)

1. O6uue rroJro?r(eHrrfl

1.1. Hacrof,ulue llpanuna o6pa6orrz repcoHaJrbHbrx AaHHhrx B MyHr4rlr.rrnJrbHoM
6ro4xerHoM o6lqeo6piroBareJrbHoM yqpexqeHr,rr4 (CpeArur.rr ruKoJra }lb 38) (4anee -
llpannna) onpeAeJlttor IIeJII{, coAep}KaHr4e vr nop.rrAoK o6pa6orr<z repcoHiurbHbrx
AaHHBIX, Mepbl, HarIpaBneHHbIe Ha 3arrll4"ry nepcoHaJlbHbrx AaHHbrx, a TaKxe nporleAypbl,
Ha[paBJIeHHbIe Ha BbItBJIeHrre 14 rrpeAorBparrleHr,re Hapyueuuft 3aKouoAarenbcrBa
Poccufictcofi @e4epaqura B o6raqrn nepcoHiurbHbrx AaHHhrx B MyHprrl[[zubHoM
6ro4xerHona o6rqeo6piroBareJlbHoM yrrpexcAeHzrE <CpegHlr.f, rrrKoJra J\b 38> (4anee -
yupex4enue).

1.2. O6pa6orrca repcoHitJrbHbrx AaHHbrx (4anee lIIn) B yr{pexreHr4r4
ocyuecrBr.serct 4rrfl, peur43'a\uv rpyAoBbrx orHorrreHrrfi n coorsercrBrlr{ c rpy4oBbr}r
3aKoHoAareJIbcrBoM; oKa3aHrrrr ycJryr B coorBercrBr4r4 c (DeAeparbHhIM 3aKoHoM or
27 .07 .2010 }lb 210-@3 (06 opraHl43allplra rrpeAocraB rrelvr rocyAapcrBeHHhrx u
MyHr{rlr4rraJlbHbrx ycJryr> ; paccM orp euux o6p arq elruit lpaxlaH.

1.3. O6pa6orra lIIn B yqpe)KAeHplr4 ocylqecrBrrs.srcs. c co6:uoJeHge\r
npI4HIII4[oB Pr yclonvfi, npeAycMoTpeHHbrx 3aKoHoAareJrbcrBorvr Poccujlcxol'r
@e4epar1ur4 B o6Jracrr4 lIIn r4 Hacro.rrqnnau llpan vrraMpr.

I.4. O6pa6orra IIAH AoJDKHa. orpanr4rrr,rBarbcr AocrrDKeHr{e}r KoHh?erHbDL
3apaHee o[peAeJreHHbrx r4 3aKoHHbrx rlelefi.

1.5. He AorlycKaercx o6pa6orxa ll!u, HecoBMecrvrMas. c ueJr\tH cSopa IIJH.
I.6. O6p,a6orKe noAJlex(ar roJIbKo lIAn, Korophre orBeqaror ue--r;r\r rrr odpa6orirr.
L7. CogepNaHne v o6rena o6pa6aruBaeMbrx flllu :o-lxn6r coorBercrBr-\Lrrb

3arBJreHHbrM rleJr.rrM o6pa6orxra.
1.8. B Hacro.gql4x llpanurax I4clloJlb3).rorc-rr ocHoBHhre noHJrrrur. onFrefi-rexil*ie 3

crarbe 3 @e4epzurbHoro 3aKoHa or 27.07.2006 .llb 152-@3 .,O uepconalbr6r\ -r,rligi.:-t-. 3
TarcKe CJIeAyIOque IIOHJITLITI :

A4uzHucrpallru yqpexneHu - r:IupeKrop )qper{feHrur- 3&v*-Trrr-L:z .arrr..E€
yrrpe)KAeHr4rl, ceKpeTapb ;

rleAarofiEqecKr,Ie pa6ornurur \-qpei(JeHrur )qrrrefE- ne-f.?.rLTE- tL.:L-iE€
pyKoBoArrTenr4;

byxralrepcra.r cr1'xda \r\IrrTrnmau,rroe rGl3€rrHtt )qrerJcffie
<O6ecne'I[sarctq[fi KoMrL-IeKc ]-qperfiJeHrre odmero rr -rormiorbnoro odpraonanne--
yrroJrHoMoqeHHoe Ha BeAeHr{e 6lxrarrepcKoro rr Ha-roroBoro \qera-
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2. Vcrronxs E troltflAor ofpa6orn H/lr, cBrllnnDrr c
p€Jn3argei rpylorDrx orE(xtremf,

2.1. IW pa6omcor yE)erqenrf,, IIrax.iIaE, ryerenryrorruD( Ha 3er.etrleune
Bararrrr{ED( aorreoqre4 pa6oum Mecr B yIp€x.[egrr (aalee pa6orw),
o6pa6arurarorcr B qerrn( o6ecneqenus raaponofi pa6crmr, B ToM ruc.ne B qeJrn(
Qopwponamr rqApoBoro peepBa o6yuerurx n roJDKnocrrroro pocra, ysera
p€llyJDTaToB EctroJIEeHr{t pa6orrnffiaw }qpexcgelilif, AoJDKIrocTrrED( o6xsarnrocrefi,
odecuesernr pa6orrnrau ycTilHoBJreHHbD( 3aKoHoAaTeJrbcTBoM poccrnicroft
Oeae'parrnn ycnonrfr TpyAa, raparrmfi n romencarrydl, a raroKe B ueJurx
qpormoAefi orBrrfl Koppymuu.

2-2- B ueJUDL yKa3aHHbrx B nyHlcre 2.1 sacroflrqru( flpannn, o6pa6arrrBarorct
cne.qrorme Kareroprn II[u pa6oruzron: :

2.2.1. $auutma,I,IMI, orqecmo (e roM ru4cJre npeAbrAyrrlue $anau1^1, ,*"nu t
(ntrn) orqecrBa, B cJrfrae llx n3MeHeHut);

2.2,2. AaraLr Mecro poxAeHr{lrt
2.2.3. nu$opuaqut o rpDKAaHcrBe (n rona qprcJre rpeAbrAyrqkre rprDrnaHcrBa,

HHbre rpaN4anc'rna);
2.2.4- BVIA, cepvl, HoMep AoKyMeHTa, yAocroBeprrcrrlero JrlrrrHocrb,

HAI4MEHOBAHI,IC OPTAHA, BbIAABIIICTO ErO, AATA BuITAqVI,KOA IOAPTI3ACJICHruI;
2.2.5. aApec Mecra xmeJlbcrBa (aapec perlrcrparlr4z, Qamzvecgoro

npoNznauua);
2.2.6. HoMep KoHTaKTHoro rele0oHa r4Jrr4 cBe/Le:rtLrl_ o ApyrLtx cuoco6ax cBflsu;
2.2.7. peKBu3I4TbI crpaxoBoro cBr,rAereJrbcrBa rocyAapcrBeHHoro neHcr4oHHoro

cTpaxoBaHr4jr;

2.2.8. ra4eHrn$uKarluoHHbrfi uorraep HiurororurareJrbrrlnKa;
2.2.9. peKBI{3I{TbI crpaxoBoro MeAr,rut4HcKoro rroJrr4ca o6qga'remHoro

M eAr,rqr,rHcKof o cTpaxo BaH r,Ur ;

2.2.10. peKBu3rtEI cBIlAereJIEcrBa rocyAapcrBeunofi perrcrpaqur aKToB
fpaxlaHcKoro cocTo sIJr4'.;

2.2.11. ceuefiuoe [oJro)Kegr{e.
poAcrBeHHrarax (e roM qr4cJre 6rrnruux);

2.2.12. cBeAeHLur o rpyAoBofi AesrelrHocrr.r;
2.2.13. cBereHI'It o BoLtHcKoM yrlere r4 peKBH3r4Thr AoKyMeHToB Bor4HcKoro y.rera;
2.2.I4. cBeAeHI'IJI o6 odpasonauuu, B ToM qucre o [ocJreBy3oBcKoM

npo0eccuoHtulbHoM o6pasonauuu (naweHoBaHr.re v roA oKoHrraHvrr o6pasouareJrbHoFo
yqpexqeHvlr, HaprMeHoBaHI{e I4 peKBr,r3r4Tbr AoKyMesra o6 o6paronauvrvts KBanrvtQncargle,
crreur4turbHocrb rro IoKyMeHTy o6 o6paso vauuu) ;

2.2.15. cBeAeHurr o6 yreHofi crerreHu;
2.2.16. IaHSopMaIIpuI o BJIaAeHI4II rlHocrpaHHbrMLr r3brraMr,r, creneHb Brra4eHnr;
2.2.17. uelzql4ucKoe 3aKJIIoqeHI4e rro yaraHoBireuuofi Qopue o6 crrcyrcrrm y

rpDK.4aHI4Ha sa6oleoaHrax, [perulTcrByroqero BhrrroJrHeHEK) IoJDKEocrEbD(
o6xsaHHocrcft; eaxrnoqeHl4e rlo pe3yJrbraraM npeABaprfieJrbHoro HIrn rreqno,4rrrecroro
MeAr,rut4 HcKoro ocMoTpa;

2.2.18. QororpaQax;
2.2.19. cBeAeHI4lI o pa6ore, B ToM qrrcJre: rar?r, ocHoBaHEf, rrocryrlleEEr (ryrcn)

ua pa6ory r4 Ha3HaqeHnA Ha Aoirlr(Hocrl'', AatL ocrroBaHE Ha3HarreHrx, nepmrL
nepeMeIrIeHLIJI Ha ltlryrc AoJIXHocrb, HaHMeHoBaHue 3aHEMaeMED( (:axeuaercu)
AoJIII(Hocrefi, pa:uepa sapa6otHofi nnarrr, pe3yJrbraroB arrecraqnx Ha oqrrBsrcrBne
3aMeqaeMofi AolNuocrrr, a raKx(e cBeAeHr,rjr o npe)KHeM Megre pa6oru;

cocraB ceMbr{ u cBeAeHr{{ o 6rulsKrax
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2;2.24. HHQopMar+rfl, coAep:reaqiu{cff B TpyAoBoM,{oroBop€, .{outurgErerbubrx
coHrarueHuirx K TpyAoBbrM AoroBopaM;

2.2.21. I4H$opMaIIus. o lnurtrrr4Lr riJrr{ orcyrcrBw cypviocru;
2.2.22. cBeAeHV.tr o rpo$eccuoHurJlbHofi repero.uotoBKe n (nu) troBbrmenxf,

rnannQnr<a\vrv;
2.2.23. ran$oprvraqtlll o exeroAHbrx orurarurBaeMbD( orrrycKilq yue6mu< orrrycKar(

H orrrycKax 6es coxpaHeuprr sapa6ornofi ruarrr;
2.2.24. HoMep pacqerHoro cqera;
2.2.26. I{HbIe [epcoHilnbHbre AaHHrre, ueo6xoAnMbre AJUr AocrrDKenu.r qelefi,

rrp eAycM orpeHHbD( rryHrcro M 2 . I nacr o,rulero lI or oxeHu.f, .

2.3. O6pa6otra fIlH (sa I4cKJIIoqeHraeu 6rEoruerpuqecKr4x |I!n) pa6oruuxoe,
oc)ruecrBirflerct 6es corJracurr yKa3aHHbrx Jrlrq B paMKax qelefi, onpeAeJreHHbrx
nyflctoM 2.1 uagroffqrD( flpanur, B coorBercrBr,rr4 c rryHrcroM 2 qacru I warspt 6 u
qacrblo 2 ctarsu l1 @e4epanbHoro 3aKoHa or 27.07.2006 Ns 152-@3 <<O nepcoHuurlHr-rx

AaHFrFiDo).

2.A. O6pa6otra II[u pa6oruuroB ocyuecrBJrrercr rprr ycJroBlru noJrfreHlrrr
cofJraclrJr yKa3aHHh[x JIr{rI B cJleAyroqr,D( clyrrttrx :

2.4.1. rplr nepeAaue (pacnpocrpaHeHlrrr, rrpeAocraueHuu) IIIH rperbr4M Jrr4rIaM B

cJrJ IarD(, He [peAycMorpeHHbrx 4eficrnyroquu 3aKoHoAareJrbcrBoM Poccuficrofi
@e.qepauun;

2.4.2. rpr4 rpaHcrpaHruHoft nepe4aue II.{u;
2.4.3. [pI4 rIpt4HurI,I[ pemenuft, uopo]r{Aarorqux rcpr4AlrqecKr4e flocJreAcrBprfl B

orlromeHuv yKa3aHHhIx Jrr4rl r4Jrr{ r{HbrM o6pasou 3arparr4Barou[x nx npaBa u 3aKoHHbre

Irrrrepecbl, Ha ocuoBatar4rr I,rcKrK)qareJrbHo aBToMarr,r3r4poBaHHofi o6pa6orKpr lrx lIAs.
2.5. O6pa6orxa lI,,{H, rrpeAycMorpeHubrx rryHKroM 2.2 Hacrorrqux llpanul,

ocyrqecrBr.aerc{ c nprcbMeHHofo conracr4rr pa6orHzra, cocraBJreHHoro rro $opue,
yrBepxAeHnoft AI4peKTopoM yrrpe)KreHurs., ecJrr4 rrHoe He ycraHoBJreuo @e4epalrurru
3aKoHoM or 27.07.2006 Ns 152-@3 <O nepcoHrurbHbrx AaHHbrx)).

2.6. O6pa6orr<a IIAtt pa6orunroo ocyuecrBJrf,ercr creqprairlrcraMr4
A4ranuracrpa\uvr yqpenqeHrax, 6yxrarrepcKr,rx cnyN6 u BKrroqaer e ce6s cireAyroqr4e
AefigrBla-f,: c6op, 3arrr,rcb, crrcreMarltarlr4ro, HaKorIJreHr4e, xpaHeHr,re, yroqHeHr4e
(o6noeneuue, I{3Menenze), [3BJrerreHue, ucnoJrb3oBaHr{e, lepeAaqy (pacupoc'rpaHeH[e,
rlpeAocraBJleHue, 4ocryn), o6egrtrqueanvre, 6roxuponankre, yAaJreHr,re, yHlrrrrolKeHr,re

IIAU.
2.7. flepevzcreHHble B rryHKTe 2.2 II!4n npeAocraBJurrorc.f, HenocpeAcrBeHHo

pa6oruzroM B BLrAe:

2.7.1. op?Iil,rHturos Heo6xoAraMbrx AoKyMeHTon (sareneHr,re, TpyAoBar KHTDKK4

anro6rEorp a|us, rrHbre AoKyMeHTbr, np eA ocraBJrreMbre B KaAp oByro clryN6y) ;

2.7 .2. rorzfi opr,rrr4HanoB AoKyMeHToB;
2.7.3. cseAeHufi B yqerHrrx Qopuax (ua 6yuaxHbrx r{ 3JreKrpoHHbD( Hocrrern<).
2.8. B cnyrae Bo3Hr,rKHoBeHr,r.f, ueo6xo4zMocrr{ rroJrfreHrrr IIIH pa6orruuca y

rpemefi cropoHbr, cJreAyer lr3Becrurb o6 sroN,r pa6orHuxa 3apaHee: nor1'qrTb ero
[r4cbMeHuoe conracvre n coo6u[a'rr eMy o rIeJUrx, [pe,uronaraeMED( EcrorrnEnax E

cnoco6ax noryqeHr.rr lIAn (ecrn r,rHoe He rrpeAycMsrpeno Qerepa:umu
3aKoHoAaremcrnou)

2.9. 3aupeqaercr roJrfrarb, o6pa6auroam u upxo6urrr K iuwor+- .re+-
pa6orur,rxa fI,{H, He [peAycMorpeHHbre ryr{KroM 2.2 uacrcror. flpannr B Tor rrf,cre
Kacarcu1llect pacooofi, Halll{oHilrlsnofi npHHaAJ'IexHocE, trorrTf,rrecxnr Kn:IaIoc.
p en r4rn 03 Hbrx r{Jr r{ Q ru oco Q crlo y6exgeurui, r+rrnrnroi xE3 Hrr.

2.IA. IIpw c6ope nAH ArMruuclparprx frpe)Krerorfl, ctrertlriurEcr 6yrrrarrepcxof,
cnyx6rr, ocyrqecrBJr*oqnft c6op (nonyuenne) fl{n nenocpegcroenrro or pa6crrffion'
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o6-flsas pa3b.acHl{Tr paSonruKa\r rcpr{TrqecKrre roc-re-lcrBrur r-}TXe.33 rrftsJt\-r:B;at; ;a
nepcoHa-rbrrbre .taHHhre.

2.11. llepe:ava firacnpocrpaHeHrle. npefoL-TanreHner u rrs-]tta-t!3r-r83.!ili ft*:
paSoruruioe ocr-ugqlgltatat -tlnnb B c.T\-t{zun rr B firrpflJrie. irFE+ s'\{t-rt..lcellisi{

Qe:epanrnbrlr 3axoHo.lare.lbcrBo\r.

3. Vsrosnc E uopflJon o6pa6ornn fIJ[n rpariJan B cBs3E c trpe.rosraBrenxe]t
ycrTyr, pea.:rE3aqnefi nx npaBa Ha o6paltreEEe

3.1. B frpenqeHrH o6pa6orxa lIIn rpaxraH ocyrrecrBrnercr B cBr3s c
npeJOCTaBiIeHI{eM }nIpeXIeHueM ycJlyr, a TaKxe B cB-fl3l4 c peaJTl43aUuefi t,lx flpaBa Ha
o6paueuue B frpe)KleHlre.

3.2. Illtu fpDKAaH, o6parunrlrrlxcfl B yrrpexAeHr{e Jr[rrHo, a rarcKe HarrpaBr4Brxux
Lrn .vrBvrryzulbHble urv KoJIJIercrr4BHbre nr4cbMeHHbre o6paqeHra-a r4rrtr o6parqenu-r B

$oplre 3nelcrpoHHoro AoKyMeHTa, o6pa6aruBarorcr B rler.rrx paccMorpeH:as yta3aHHbrx
o6parqenuft c nocleAyloql4M yBeAoMJreHr4eM 3a.f,Br4TeJreft o pesynrrarax paccMorpeHr4r.

3.3. llepeueHr 'lIIn lpax{AaH, rroAJre)Kaulrx o5pa6orrce B cBr3r4 o
rlpeAocraBJreHlzeM frpelKAeHI4eM ycJryr, a rax)Ke B cBr3r4 c peaJrr43aryuefi rrx [paBa Ha
o6parqenue B yrrpexAeHile:

3.3.1. Savntnl^,rlMr, orqecrno (nocleAHee - npu uanuuttu);
3 .3 .2. AaHHbre AoKyMeHTa, yAocroBeprrcqero nr4qHocrb;
3.3.3. peKBI{3I4TbI crpaxoBorro cBr4AereJrbcrBa focyAapcrBeHHoro lreHcr4oHuoro

cTpaxoBaHr{lr;
3 .3 . 4 . ugeuru S v Karlr4oHHhrfi uou ep H€LJrororrJr areJrbrrlprKa ;

3.3.5. aApec Mecra )KLITeJIbcrBa (a4pec perncrpauuu, $arruuecroro
npoxranauru);

3.3.6. uoqroeHfi aApec;
3.3.7 . aApee eJreKTpoHHofi nourlr;
3.3.8. yKa3aHHbrfi n o6parqenvrvr KoHTalonbrfi reneson;
3.3.9.I4HEIe lIAn, yKa3aHHbIe 3a-aBLITeJreM B o6parqeHuz (Nano6e) utm craBrrrue

rI3BecrH6IMI{ B xoAe paccMorpeHr4s raKoro o6paqeuvs, a rarcKe lIAu, coAepxaukrecfl B

,{oKyM eHTax, rp eAcTaBJr eHHbrx Ip axAaHr4Ho M.

3.4. O6pa6orr<a lIAn, ueo6xo4urtrrx B cBt3rr c [peAocraBJreHr.reM ycJryf,
yKa3aHHhIX B rIyHKTe 3.1 nacro.f,rllux llpanHl, ocyuecrBJrrercf, 6es corracvrr lpalxAaH B

coorBercrBr4rr c nyHKToM 4 'aacru 1 c'raruv 6 @egepanbHofo 3aKoHa or 27.07.2006 Ne
152-03 <O nepcouitrlbHblx IaHHbrx), @e4epanrHhrMrr 3aKoHaMr,r or 27.07.2010 l\e 210-
O3 (06 opraHI,I3auI4I{ [peAocraBJIeHI4t rocyAapcrBeHHbrx r{ MyHr4rlr4rrilJrbHbrx yc-r,vr)).
or 02.05.2006 Ne 59-03 <O uopr4Ke paccMorponns o6parqeHrafi rpax4an Poccr.rficxofi
@egepaqnra> u I,IHrIMI,I HopMarr,rBHbrMr4 rrpaBoBhrMr4 aKraMlr, onpe.]e-urroulrr]ru
rrpeAocTaBJreHr4 e ycJryf r{.

3.5. O6pa6oma lIIn, ueo6xo4zMblx B cB.rr3rl c r4crroJrHeHr4e\r )'c-r1r, \Ka3aHHrr\ B

rryHICe 3.3 sacrosrqux lIparI,IJI, BKJrroqaer B ce6a cnelyrctuae .lelYrcrelr-s: c5op. 3arrrrcb.
cvcreMarl{3allptro, HaKolJreHr4e, xpaHeHrre, yrorrHeHpre. (o6Hoa:reulre. n3\reHe}rxe r.

LI3BJIeqeHI4e, I4CrIOJIr3OBaHI4e, [epeAarry (paCnpocrpaHeHHe- npe-]ocTaR-reHle. .lt\-T\Tr r.

o6esr[.rue anr4g, 6n oxrlp o n an:ze, y EurcHHe, yH rrrrrorfi e ru r e lIJu.
3.6. llepeqlrclTeHHble B rryHICre 3.3 lIlH npeJocra&r;rlLrrce H€rrcrfEJu-Tel{:ii

rpCIKAaHanan, o6pau{Blllu\{uct B ).qpexgeHlle .a-IJ{ no-T\-reHrur \ c-T\ nt B Brlle:
3.6.I. opI{rI{HuL'IoB neo6xo,furtrrx .loK}-\teHToB ( 3alrBler{ue. -lt-rx\}euT.

yAocroBepgrouluil Jrr4rrHocrb u Ap.);
3 .6.2. rouuft troK,v-Mer{ToB :

3.6.3. ceeAeHlaft flerHblx Qopnr (ua 6.vrraxHbD( H 3--reh-rponHbD( Hoctrre-]rti.).



3.7. IIpn qpeaoqranulegrr ycrryrtr 3aqpeqaercr 3arparnrn{rb }- rpar3n E
rperbn J'-r{, a rarore o6pa6ammarr IIIE B cirysas, Ee rye.,ryqoryem[
3aKoHoAareJrbcrBou PoccrrficKqfi Oeaepeqrs.

3.8. IIpu c6ope IIIE .uorDrHocrnoe irurlo Anrrgnsrpaw lqpcxrcffit
ocyqecrBJrtroqee nofiyqeme fl{n Eenocp€gcrBeggo sr rpilrrau, oQarmumcr ra
rrpeAostaBJrelrueM ycnynr, o68ano ptrrbrcrrnTr yrca3arrFru rparranax rcpruIr.rccrue
locJreAcrBr,rr orKa3a [peAocraBuu II{n.

3.9. flepe.qaua (pacnpocrpaHerilre, trpeAocraBnenre) n EcrroJrb3oBauf,e IIIE
3iulBl,rreJleft AaunHncrparprefi )qpe)KAeHH{ ocyqecrBJrrercr Jrrrrrrb B crryqan( n B

noprAKe, rrpeAycMorpeHHbrx Se,4epanrHbrM 3aKoHoAareJrbcrBoM.

4. [opr4or o6pa6orrcn [I{n cy6rerroe II[n n nnSopnraqf,onnbrx cf,creMax

4.1. O6pa6otra llr{u n yqpenqenr.rr4 ocyrqecrBrfletcfl e uHQopuauuoHHbrx
cr{creMax (Azuree - I,IC), nepeqeHb Korophrx yrBep)KreH Ar,rpeKropoM frpe)KreHr.1fl.

4.2, B coctag [IAH, o6pa6atrrBaeMblx n IICII{u frpexreH4n w dyxrarrepcrofi
crryx6rr, BxoI.trT Kareropl{IlIIAu; yKa3arrHhre B rryHrcrax2.2,3.3 uacrosrunx llpaem.

4.3. ZuQopMaIIpu BHocI,ITc{ B pfrHoM pextuMe npr non1'.renuprnuQoprvraquv:aa
6yuaNuou HocpITeJIe vrrrt B r4HoM BnAe, He rro3BoJrrroqeM ocyqecrBJr{Tb ee
aBTOMaTr4qeCKyrO perucTparlr4ro.

4.4. OBercrBeHHbIfi sa o6ecneqeHl4e 6esonacHocru IIlu n o6padarbrBaeMbrx
fI[H r ITICIIIH yrrpenqeHun u 6yxra;rrepcxoft crryx6rr, o6ecue.rreaer:

4.4.1. cBoeBpeMeHnoe o6napyNeHr.re SarooB HecaHKrILroHr4poBaHHoro Aocryfla K
fl{u u HeMeAJIeHHoe AoBeAeuue eroft nnQopuaqukr Ao orBercrBeHHoro 3a opraHr{3arlruo
o6pa6orrcra II,{u e yqpe)KreH uw u 6yxra.nrepcrofi cnyN6e ;

4.4.2. HeAorryrqeur4e eogaeftcrsur Ha rexHr,rqecKr4e
aBToMarr{3t4poBaHHofi o6pa6orr<ra ll,{u, B pe3yirbrare Koroporo Moxrer 6rrru
n< QyuxuuoHr4poBaHue;

4.4.3. Bo3MolKHocrb noocranosrreHvrs. fIAs, uo4nSuqupoBaHHbrx vlrvr
yHr{rrTox(eHHbrx BcireAcTBr{e H ecaHKqr4oHtrp oBaHHof o AocTy na K HIIM ;

4.4.4. rocrotHHblfi xoHrpons sa o6ecneqeHueM ypoBHr 3arrlr4rueHHocrz ll{u;
4.4.5. 3HaHI,Ie v co6ruo4eHIre ycnonHfi r4crroJrb3oBaHr..rlr cpeAcrB 3arqrrbr

nHQopuaq vu, np e AycM orp eHnbrx o Kcruryararlnouuofi pr rexHrlrrecrofi .qoryueHraqnefi ;
4.4.6. ytler rIpI,IMeruIeMbIX cpeAcrB 3arrlr,rrbr rEuSoprraaqrdr4, gKcrrJryararluoHHofi z

TexHr{lrecKofi 4onyueHTarlr{r4 K Hr4M, lrocnrelefi lIAn;
4.4.7. rpu o6napyxeuun r.tapymeuwir noprAKa rpeAocraBlre:aLrt lIIu

H$aMeAJIIlneJIbHOe [pI4OCTaHOBJreHUe [peAOCTaBr'jelf'Ilt, lIAn nOJrb3OBaTeJUrM

unQoprvraqzounofi cplcreMbr IIAH Ao Bbr-rrBJrelelwr npurrr4u Hapyruenprft H ycrpaHeHr{lr
3Tl4X npUrII4H;

4.4.8. pa^:6IapareJlbcrBo I4 cocraBJreHr{e 3aKJrroqeuufi uo Qarrarvr neco6ruo4euur
ycnoeufi xpaHeHurl MarepI{{uIbHbIX HocnTeleft IIAH, rrcrroJrb3oBaHrdrr cpeAcrB 3:rr[rrrbil
uu$oprraaqrlv, Koroprle MoryT rrpr{Becrlr K Hapyruerrluo xoHQr.rAeHrlururruocru flnn ruul
ApyrLrM HapyuIeHuJrM, rrpr4BoAf,rrlr{M K cHH)KeHr{ro ypoBHr 3arrurqenuocru IIIH,
paspa6orry vr trpvHflTr4e Mep no [peAo-TBparqeHrrro Bo3MoxHLD( o[acrrED( nocre.actarf,
noAo6urx napyrnerurfi.

4.5. O6ueH fI,{H rrprr rE>( o6pa6mre n I,ICII{n ysp€)x.uenn u 6y:rarrepcxof,
crryx6e ocylqecrBJurercfl no KaHiurru cBr3H, 3arqgra KoropED( o6ecuemaercr ryTelr
peaJII{3aIIUU COOTBeTCTByTOTD( OpmrnBaruorr}rrrr Mep H tr-yfev trprvgEerFr
uporpaMMHbD( [r TexHr.ilrecKrD( cpeAcTB.

4.6. [oc"ryn pa6orrrrucon )qpexrems s 6y:carrepcrof, cryxr6u K IIIE
HaxoAflryorcx s I/IIC,{I yspelrleunfl u 6yxrarrepcroft crryxGbr, qperycMarpEBaer
o6.f,saremHoe npoxoxq4eurre rpoqeAypbr u,qerrrrrQncarynn H ayrerrruQnrcargu.

cpeAcTBa

HapyrreHo



1.7. B c-Trqae Bhrrrn-reHrur HaplueHrr"r nopr-lxa odpaSorr*rr fl-_lrI e IlCll-iii
\-qperfiJeHrrg rt 6rrranepcKol"I c:r1;xdrr \ro-rHo\roqeHHhr\or -rer-rlGrt\THbr\or -rir,rvja
He3alIe.a-IIfTeJbHO IIpItHIL\IiUOTct \Iephl IIO \ CTaI{ORIeFIIIIL'r IIpII€IIrI{ H+}Eehftrl il ;5
\ cTpaHeHrrro.

5. Cporin o6pa6ornx E rpanenf,s nJn

5.1 O6pa6oma HxpaHeHHe ll,{u B }qperxJerilil.r u Srxrarrepcxol"r c.n-xde
ocyqecrBir-f,rorcs He trorbrrre, qeM 3Toro rpe61'ror ue,-rn o6pa6orru IIIH.
O6pa6aruBaeMbre [epcoHa-]rbHbre AaHHbre [o.&rex(ar yHl,rqrox(enno.,-rpr6o

o6esr[qvsaHrrro [pr{ HacryrrJreHzr4 cireAyroqufi y cnoswit:
- Aocrrrrenue qereft o6pa6orr<r.r lI[H ranu MaKclrMut'IbHbrx cpoKoB xpaHeHr4rr -

B TeqeH?re 30 xanenAapHbrx aseft;
- yrpara ueo6xoAuMocrr4 B Aocrr4x(eHr.rr4 rleJreft o6pa6orxra llln - e reqeHrae 30

KareHAapHux Auefi;
- npeAocraBJreur{e cy6rerrou lIIs r,rJrr{ ero 3aKoHHbrM npeAcraBr,rreJreM

lo.4tBep)KIeHI{t Toro, rrTo rIepooHiLIIbHbIe AaHHbre fBJr{rorcr He3aKoHHo noryqeHHbIMI4
rlrrl He.f,BJlf,rorcr ueo6xoAzMbrMrr AJr.rr 3aflBnennofi qenu o6pa6orrra - B TeqeHZe 7

pa6ourx lneft;
- HeBo3MolrcHocrb o6ecue.reHr4rr npaBoMepuocrt4 o6pa6o'rxra lIAu - n reqesue 10

pa6ouux luefi;
- or3brB cy6rerrou IIAu corJracu.rr na o6pa6orr<y lIAn, ecJII{ coxpaHeHr4e

fIIn 6onee He rpe6ye:rcr Ar.s qeneft o6pa6orxn lIIs - B rerreHl4e 30 KarreHAapHbrx

:uefi.
B cnyqae oroyrcrBr4r Bo3Mo)KHocrr{ yHuqro)KeHr4Jr lllu n rerreHrle cpoKoB,

\Ka3aHHbrx r a6sarlax 2 - 6 luacr.orulero rryHKTa, ocyuecrBrrs.erc.6noruponaHrre raKlrx
lIIn unu o6ecneqrsaerc-r nx 6rornpoBaHrre (ecnu o6pa6oma lllu ocyqecrBJr.f,erct
.lp)-rr4M JrrrrloM, 4eftcrnyroqr,rM rro rrop1^renr{ro AAnausvrcrpa\wr) r.r o6ecneqprBaerct
\l{trlrro)KeHr,re lIAn B cpoK He 6oree qeM urecrb MecrrleB, ecJrr4 usofi cpoK He

\-craHoBJreu QegeparbHbrM 3aKoHoAareJrbcrBoM.

6. IlopngoK yHrrrror(eHnq rlln rprr Aocrrr?KeHlru uenefi o6pa6orrcu unrrr

rrprr HacryrrJreHr{u rI HbIx 3aKoHH blx ocn onaHu fi

6.L Pa6orszxou yqpe)KAeHr4s vr crreuuaJrr.rcroM 6yxranrepcxoft c,ryx6rr,
orBercrBeHHbrMr4 3a apxr4BrrpoBaur4e, ocyqecrBlrflercs. cr4creMarr4.recKraft KoHTponb r{

BbrAeJreHrre AoKyMeHToB, coAepxcalulrx lIIu, c I4creKrIrI,IMI4 cpoKaMI{ xpaHeHluI,

rroAne)Karrll4x yHr{qroxeHr4lo.
6.2. Bonpoc o6 yu[rrro)KeHr4r4 BbrAeJreHHbrx AoKyMeHroB (o6pasyorulrxcr B

trpoqecce AerreJrbHocrr4 yvpex4euru), coAep]Karll4x lIAu, pacc\{arpl{Baerc.f, Ha

3aceqanr4vr Konanccuu rro yHuqroxeHr4ro AoKyMeHToB, coAep)Kartrnx lepcoHa-rbHbre

traHHbre, cosAasaeN.{ofi B yrrpe}KAeHr4r4 w 6yxramepcroft c4'xde npIIKa3a\IIt
orBercrBeHHbrx 3a opraulr3arlr4ro o6pa6omra llln n ]'qpexJeHrrrl It Slrranrepcxol"t
c,1vx6e (aanee - KorvtuccrEa).

6.3. llo r4TofaM 3ace/'aqu;- KouuccrEu cocranr;rercr ah-T o BhI-IeJeHrIrt x
yHI{rITO}KOHIIO IoKyMeHToB, OrII4Cb yHruTO)r\ae\tblx -le-1. npoBepteTc.Il ;r\
KoMrr.[er(fHocrb, atct noArrr4cbrBaerct IrpeAce,]areJe]I II rL-IeHa\III Korntcctut.

6.4. Cr,ercttu-g o6 ,vHur{To)KeHHH BHoctrc-f, B ah-T o BLIJeJeHTIn K \-HIrLrroxeHI{iL1

.xoK),'MetrroB.
Yurqroxesue AoKylrerroB Ha 61'rra;xrrrx Hoclrre--I;Di. co-tepr{iarrox IIJH. xax

lpaBr4rro, ocyqecTBJurgTcf, rryreM I,I3MeJbrreHE I Ha \Ie--IKLIe qaCTI{. ECLTOqarOrmIe

n



BGlvox(EocTb Ircqre4'-KlIIICrO HFcraE(LrGut Etqle- Ibrr-
qpoE3BolErcr, B Toil rrEcre c |Ixrllr' Q@ 

- 

t-r-rf
6-5. Ymqrure rccf, c-rr-c o qnc II;L. c- r

3JercIpoHED( E(rcf,rexrL oq)'Enr-acl +rE r;E
ueJrocrEocTf, E(rcrTglL Ee lr[ G- E
BocsraHoBJreme IIIE EJ-IE crryomor mtqruc-Trd-

6.6. Ymmoxeme Boex cBetrGmrr o cFE€rc I|IE, aEl-r r ffi r
sirenrpoHrroM Bsre, qpoxtBogrcr <cpywFo>- lla-re qEro qmrulrcr ryaF
orcyrsrBr{r saru,rceft o cy6rerre [IIH, Koropbre 6nur }'r&rcmr, c uoD.rxrtrxr rxxrt tn
Qarvrrurrna cy6rerra nIH.

7. O6qeaocrJruEHe Ecroqnf,rf, II/{t

7.I, B qeJrq raHQgprvrar1lroHuoro o6ecneseHut Molyr co3.qaBarrcl
o6qeaocryflHbre r,rcroqHr,rKr4 IIAu (n rorra q'ncre c[paBorIHHKI4, a,qpecHble rcuru). B
o6qeaocrynnire r{crorrHr4Kr.r ll,,{rr c flLrcbMeHHoro conlacun cy6'serra lI{H Morfr
BK;rroqarbcr ero $avtuttus., r4MJr, orqecrno (nocJleAHee - rlpLt uatvruuu), roA I4 Mecro
poxAeHlr-fl, aqpec, a6onerrrcruft uouep, cBeAeHLIlr o npoQeccw vI vHbre nepcoHiulbHble

.ilaHHbre, coo6qaenarre cy6terrou lI.{H.
7.2. CseleHtrr o cy6rerre ll'{n n nro6oe B]peMf, MoryT 6um ucKrroqeHbl I43

o6rqeaocrynHbrx LrcroqHr4Kon II[u uo rpe6oraHrrro cy6rercra [I,{u nu6o ro perueHl{Io

c!.{a Enr,r r.rHbrx ynoJrHoMoqeHHbIX rocyAapcTBeHHbrx opraHoB.

4
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YTBEP)I{ffFIbI
rpEr@3o\r J{pehropa MEO}'
<Cpe:nxx rrrxo--ra Ne 38)
OT 2019 ]lb 01-05i

TIPABI{JIA
ocyqecrBrenns BnyrpeEHero KoHTpors coorBercrB[q o6pa6orx[ nepcoHaJrbHbrx

AaHHbrx n MEOY (CIII J\b 38>)

1.1. Buyrpeuuuft KoHTpoJIb ocyilIecrBJuerc.f, B ueJr.rrx o[peAeJreur4f coorBercrBlur
o6pa6orxr.r repcoH€trlbHhlx AaHHrIX B MEOy (CIII }lb 38> (aanee - yqpelxAeuue)
rpe6onanzxu K 3aIrII,ITe [epcoHiurbubrx AaHHbrx, ycraHoBJreHHbrM @e4epalruulr
3aKoHoM or 27.07.2006 Ns 152-03 <O nepcoHarrbHbrx AaHHbrp) (Aa.lree - Oe4epanrurrfi
3aKoH (O lrepcoHtulbHblx 4annrrx>) u npl{HlrrbrMrr B coorBercrBl4ra c HLrM

HopMarr4BHhrMpr npaBoBbrMu aKTaMr4 (aanee - BHyrpeHnnft xoHrponr).
1.2. BHyryenuufi KoHTpoJIb rloApirAeJrfrercfl Ha reKyrrlrdfi ra guenranosrrfi.
1.3 Tenyrqnfi nnyrpeuuufi KoHTpoJrb ocyuecrBrrflerefl Ha flocro.f,Hnofi ocHoBe

-lupeKropoM yrrpelqeHl4f, (4anee orBercrBeuurrft 3a opraHr.r3arlr4ro o6pa6orrur
rrepcoHirrrbnrrx 4auuux).

llepuo4ravHocrb Lt rop.rrAoK
o[peAeJrffoTcr npaBoBbrM aKToM,

o6pa6omra [epcoHrurbnbrx AaHHbrx.
B xoAe ocyuIecrBJIeHI4rI TeKyrrlero BnyrpeHHero KoHTpoJrr npoBep.rrerc-rr

BbrIroJIHeHI4e rpe6oraunfi @egepamnoro 3aKoHa (O rrepcoH€urbHbrx AaHHbrx>,
HopMarIiBHbIX IIpaBoBbIX aKToB A4rr,runncrpaur4r{ ropoAa Hopmcxa, rr nparHflTbrx B

coorBercrBkrr4 c HI{MI,I JloKiurbHsrx aKToB yrlpe)KAeHLrA, yQTaHaBJII4Ba}OrqIrX, B TOM qI,rCJre:

- [paBrlJra o6pa6orxu [epcoHiurbHbrx AaHHbrx B yrrpe)KAeHr4r4;

- npaBI{JIa paccMorpeHl4ll 3aflpocon cy6reKToB rrepcoHilJrbnbrx AaHHbrx utrv vx
flpeAcraBr4Terefi s yqpexAeHr4 u ;

- noptAoK Aocryrla B rIoMeIrIeHr4r yqpex4elavrfl., B Koropbrx BeAerc.f, o6pa6orxa
rIepcoHaL'IbHbIX AaHHbIX.

1.4. OrsercrBeHHblfi ra opraHrz3arlr4ro o6pa6omu repconaJrbHbrx AaHHbrx rrpr4
rrpoBeAeHr4r4 BHyTpeHHero KoHTpoJr.f, r4Me eT IIp aBo :

1.4.I.3arrpallrl4Barb y pa6oruzroB, ocyrqecrBJr{}orrlr4x o6pa6orKy rrepcoHiurbHbrx
JaHHrIX B ytlpe)KAeuuu, uuQopMallr4ro, ueo6xo4raMyro AJrr perlJrrd3aur4l4 rroJruoMouuit;

1.4.2.:rpe6onarr or pa6orul4KoB, ocyulecrBJrrrouux o6pa6orxy nepcoHiurbHbrx
,{aHHbIX, yroqueHl4t, 6roxupoBaHilr- wilv yHr4qro)KeHur HeAocroBepHbrx vuru
IIoJrrl eHHbrx He3 aKoHHbrM IIyTeM nep coHitJrbHbIX AaHHbIX ;

I.4.3. [pI4HI4Marb Mephl no [puocraHoBJreHr4ro vuftr rrpeKparqenuro o6pa6orxra
rIepcoHzMbHbIX AaHHIIX, ocyuecrBr.qeN{oft c HapyilreHrzeM rpe6onanufi
3aKoHoAareJrbcrBa Poccufi crofi @e4ep a\wv;

1.5. BHenranosrrfi nuyrpeuHlafi KoHTpoJrb ocyrqecrBrrnsrefl Ha ocHoBaHHr4
nocryrllaBlrlefo B yqpexAeHr4e nracruennofi HHQoplraqru o HapyureHnr4 npaBrt-r
o6pa6orxu repcourlirbHbrx AaHHbrx.

llpoee4enue BHelJIaHoBofo BnyrpeHHero Korlpoirrr ocyqecrB--r;rerc-rr Ha

ocHoBaHI4I,I npI4KiBa Ar4per0opa r{pexAeHr{r, B aApec Koropofo rrocT\-rlt-ra
anSopvaqvIn, flBIrflwl:\afrcfl ocHoBaHr.reM AJUI rrpoBeAeHr4rr BHerlnaHoBoro Bril'rpeHHero
Korrqporur, ru6o rro ero flopfreHr4ro raHbrM AoJrxuocrHbrM JrruoM.

rrpoBeAeHr4rr TeKyrrlero BHyTpeHHefo KoHTpoJrt
n3AaBaeMbrM oTBeTcTBeHHbrM 34 OpraHr43arlruO
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i ,*"*;h:tr#ffiffi#ffi:ffisasepmeuneuos'uee15
t-7. Oraercrtenrud 3a opnaurcatruo o6pa6orrcu trqpconanbruD( A1IEEDD( Ea

(EuoBaHf,E m1pqrxarfrn o BETflBJTSHEED( B p€3yJrbrarc Bg)rupegHero xorrlonr
EpymerunL ryf,Hruaer ueprr, seo6xoAnmle .Urr m< yclpauerrllr.

COIJIACOBA}IO
rnanrofr ctreryalmcr-ropr{cKoHcyJrbr
slneJra tro opnanr.Byrypa6orrr c repcoHulJroM
rxrpeAoucrBeHrfiD( yspe)Kleuufi VnpanJreHr4ro
ofusro E .qorrrKonbHoro o6pasonanux
A.u@c'ry awn4 rop oAa Hop nar c xa @'i li H.rr.Knroesa
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