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ITPABUJIA
: 'OBPABOTKW ITEPCOHAJIFHBIX JTIAHHBIX B
MYHI/IHI/IHA.HI)HOM BIOJDKETHOM OBIIEOBPA30BATEJIbHOM
YYPEXJIEHUU «CPEJJHSS IIIKOJIA Ne 385 :

1. O6mmue IIO.J‘IOQKeHI/Iﬂ :

1.1. Hacrosimue [IpaBuna 06paboTKu NEpCOHATBHBIX JAHHBIX B MyHHIAIATEHOM
OlomkeTHOM 001Ie00pasoBaTeTbHOM yupexaeHnd «Cpennsas mkoma Ne 38» (manee —
IIpaBuia) ONpeneNsOT HEd, COAEpKAHHE U MOPSNOK O0OpaGOTKH IepCOHATBHBIX
AIQHHBIX, MEPBI, HAIIPABJICHHBIC HA 3aIUTy NEPCOHAIBHEIX JAHHBIX, a TAKKE MPOLEIYPEL,
HalpaBJICHHbIC Ha BBUABICHHE M IPEIOTBpAIlECHHE HAPYIICHWH 3aKOHOJATEIhCTBA
Poccuiickoit ®@enepamu B 007aCTH IEPCOHANBHBIX NAHHBIX B MYHHIHIIAIBHOM
GlomKeTHOM 00meo0pasoBaTenbHOM yupexaeHnd «Cpenmsas mkoma Ne 38» (mamee —
YUpEKICHHE).

1.2. OO6paGorka NepcOHANBHEIX NaHHBIX (Hainee - I[IJJH) B ydpexIeHHH
OCYMIECTB/IACTCA I PealU3aliy TPYAOBBIX OTHOLIEHHH B COOTBETCTBUM C TPYIOBHIM
3aKOHOJATEIbCTBOM; OKasaHUs YCIYr B COOTBETCTBUHM ¢ DenepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3aluy - [PEIOCTABIEHHS TOCYJAaPCTBEHHBIX W
MYHHULUIATBHEIX YCIIYT»; pACCMOTPEHHS 00paIlleH it IPaX 1aH.

1.3. OGpaGorka IIJlH B YyYpeKAECHHH OCYINECTBIACTCS C COOMIOIEHHEM
NIPUHLIWANOB M YCJIOBHHM, IPENYCMOTPEHHBIX 3aKOHOHATEIHCTBOM PoccHiickoii
®enepaunu B obmactu [1/1H u Hactosmumu [IpaBunamu.

1.4. Obpaborka IIJIH NOMKHA OTPaHMYMBATECS JOCTHKEHHEM KOHKDETHBIX.
3apaHee ONPECICHHBIX U 3aKOHHBIX IIEJIEH. :

1.5. He nomyckaercs oGpaborka I1/1H, HecoBMecTrMast ¢ nensmu coopa [1715.

1.6. Obpabotke moIekaT ToabKO [T/[H, KOTOpEIE OTBEYAOT HeIsM HX 0OpatoT M.

1.7. Conepxxanue u o6beM o6pabarsiBaeMblx [1JIH IODKHEI COOTBETCTBOBATS
3asiBJIEHHBIM LIEJISIM 00pabOTKH.

1.8. B Hactosimux [IpaBuiax HCIIOMB3YIOTCS OCHOBHBIE NOHSTHS. ONPEICICHENE B
cratbe 3 OenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcosatssax 1asmsnoe. 2
TaKK€ CIEAYIOUIUE MTOHATHS:

AJIMUHUCTDALHS YYPEXKACHHS — THPEKTOP YUPSAICHNS. 3AMECTHTETH ITHPESTODS
YUPEXKIEHUS, CEKpPeTaph;

NEJarori4eCKHe pAOOTHHKH YUYPSKIACHHS — VYUNTSHH, DCIarofs.  SIsccssss
PYKOBOJHTEIH;
Oyxranrepckas  ciyx06a —  MyHHOHNATBHOS  K33CHHOS  VEDCAICHES

«ObecrieunBaromuii  KOMILIEKC YUPSXKICHHE OOIIEr0 M JOMKOILHOIO OOpasOBaHmcH.
YIIOJIHOMOYEHHOE Ha BEICHHE OyXTralTepCKOro U HaJoroBOIO VHETa.




2. YcaoBHs H nopsaok odpadorks [11n, cBS3aEbIX ¢
pea;iH3anHeH TPYAOBLIX OTHOIIEHHH

2.1. II/ln paGOTHHKOB YUpEKICHHS, IPAKIaH, NPETCHIVIONMX HA 3aMCIICHHE
BaKaHTHBIX JO/UKHOCTEH, pabO4MX MeCT B YYpeKICHHH (Jalee — pabOTHHKH),
00pabaTeBalOTCH B IENAX OOeCleYeHHs KaApoBOH paboThl, B TOM YHCIE B LEJNX
GOpMHpOBaHHS KaApOBOTO pe3epBa, OOYYEHHS M JODKHOCTHOTO pocra, ydera
PE3y/IbTaTOB HCMOJHEHHS DabOTHHUKAMM YYPEKICHHS IODKHOCTHBIX OOS3aHHOCTEH,
obecrieueHuss  paOOTHHKAM  YCTAaHOBIEHHBIX  3aKOHOIATENBCTBOM  POCCHIiCKOl
OQecaepaunn  yclnoBHH TpyJa, TapaHTHA M KOMIEHCALM, a Takke B IE/IAX
NPOTHBOASHCTBHS KOPPYIIIHH.

2.2. B mensx, yka3aHHBIX B IyHKTe 2.1 HACTOSIIHX HpaBI/IJ'I 06pa6aTLIBaI0Tc;I

caenyromue kareropus [1/[H paGOTHHKOB: : ; : ,}

2.2.1. Gamunus, uMs, OTYECTBO (B TOM qncne IIpEABITYIIHE (baMI/IJH/II/I FMeHa H
(nmv) OTYECTBA, B CITydae MX U3MEHEHHS);

2.2.2. nata ¥ MECTO POXKIECHHUI;

2.2.3. yHQOpMaIMA O TPaXKIaHCTBE (B TOM YHCIIE€ NPEABIIYIIIe IPaXKIaHCTBa,
UHBIE IPaKJaHCTBA);

224. Bup, cepus, HOMEp }IOKyMeHTa,_ 'yILOCTOBep;Homero JIMYHOCT,
HauMEHOBAHHE OpPTaHa, BRIIABLIETO €T0, JaTa BBIIAYH, KO/ IOAPa3 Ie/ICHHUS:

2.2.5. ampec Mecra KuTensCTBa - (ampec PperucTpanuy,  QaKTHYECKOro
NPOXKUBAHUSA );

2.2.6. HOMep KOHTAKTHOTO TeTe(hOHa WK CBEIEHHS O APYTHX CIOCO0AX CBI3H;

2.2.7. peKBUBUTEI CTPaxOBOrO CBHIETENHCTBA TOCYNAPCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUS;

- 2.2.8. uneHTH(UKAINOHHBIN HOMEP HAJOTOILTATE/bIIHKA;

2.29. peKBM3UTHl  CTPaXOBOTO  MEJMIMHCKOTO IIONHCA  OOA3aTEILHOrO
MEIUIUHCKOIO CTPaXOBaHHU; '

2.2.10. pEKBU3HTHI CBHACTEIBCTBA TOCYAAPCTBEHHOM PETHCTpAaIld  aKTOB
IPaXXIAHCKOTO COCTOSIHHMS,

2.2.11. ceMelHOE TOIOKEHHE, COCTAB CEMBH W CBEJCHHS O OJIM3KUX
POJICTBCHHHKAX (B TOM YHCIIE OBIBIINX);

2.2.12. cBenieHus 0 TPYIOBOM AEATENBHOCTH;

2.2.13. cBezieHus 0 BOMHCKOM y4€Te ¥ PEKBU3UTHI JOKYMEHTOB BOMHCKOTO y4era;

2.2.14. cBeneHus o6 00Opa3soBaHMM, B TOM YHCIE O ITOCJIEBY30BCKOM
pO(eCcCHOHaNBHOM 00pa3oBaHuy (HAUMEHOBAHUE W TOJ OKOHYAHUS 00pazoBaTeIbHOrO
YUPCKACHUS, HANMCHOBAHUE 1 PEKBU3UTHI JOKyMEHTa 00 00pa3oBaHNM, KBaIH(pUKAIINS,
CIIENUAIBHOCTH I10 JOKYMEHTY 00 00pa3oBaHum);

2.2.15. cBenenust 00 Y4EHOM CTENEHNY;

2.2.16. ma(opManys o BIaJeHUN HHOCTPAHHEIMHE S3BIKAMH, CTCIICHD BJIAICHHUS:

2.2 17. MennimHCKOe 3aKIIOYEHHE 110 YCTAHOBIEHHOH dopme 06 OTCYTCTBHH ¥
TpaKNaHWHAa  3a00NIEBaHWs,  NPENATCTBYIOIEr0  BBHINOJHEHHK)  JODKHOCTHEIX
0043aHHOCTEH; 3aKII0YEHNE TI0 Pe3yJIbTAaTaM IIPEIBAPUTENBHOTO WIH IEPHOIHYECKOro
MEIMLIUHCKOTO OCMOTPA;

2.2.18. pororpadus;

2.2.19. cBezenns o paboTe, B TOM YHCIIE: JaTa, OCHOBAHHS MOCTYILICHNS (npuema)
Ha paboTy W Ha3sHAYEeHMs Ha [OJDKHOCTB, 1aTa, OCHOBAaHHS HA3HAYCHHA. NEpeBoaa,
NIEPEMCIICHAS HA MHYIO [OJDKHOCTh, HAMMEHOBAaHHE 3aHHMACMBIX (3aMelIacMelx)
JOJDKHOCTEH, pasMepa 3apabOTHON IUIaThl, pe3yJbTaTOB aTTECTAllHH HA COOTBETCTBHE
3aMellaeMoH JODKHOCTH, & TAKKe CBEICHHUS O MPEKHEM MECTe pabOTHI;




12.2.20. uHdoOpMaIys, COAEpKaIAiCcs B TPYAOBOM IOrOBOPE, JOMOTHHTEIBHEIX
' COMIAIIEHUAX K TPYHIOBEIM JOTOBOPAM;

2.2.21. yadpopmanus 0 HATUYUH WIH OTCYTCTBHH CYAHMOCTH:

2.2.22. cBeneHus 0 NMpo(PEeCCHOHAIBHOM IMEPENOATOTOBKE H (HiIH) NOBHIICHHH
KBaJIA(DHKAHY;

2.2.23. uadopManusa O €KEroJHBIX OIUIAYMBAEMBIX OTIYCKaX, yUEOHBIX OTIYCKAX
U OTIycKax 0e3 coxpaHeHus 3apabOoTHOM IIIaTHI;

2.2.24. HOMED PacCUYETHOTO CUETA;

2.2.26. uHBIE TEpPCOHAJIBHBIE JTaHHBIC, HCOOXOMWMEIEC IJIS JOCTIDKEHHS IEJIEl,
IIpeyCMOTPEHHBIX TyHKTOM 2.1 Hactosmero [TonoxxeHus.

2.3. O6pabotka II/In (3a uckmoueHuem Ouomerpuueckux I1/[H) paGOTHMKOB,
ocylIecTBIsgeTCs 0€3 corlacusd YKa3aHHBIX JIMIl B paMKaxX IleJiei, OIpeaeIeHHBIX
nyHKTOM 2.1 Hacrosmux IlpaBui, B COOTBETCTBUHU C IyHKTOM 2 4acTH 1 cTatbu 6 u
9acThio 2 cTaThy 11 q)e)lepanbnoro 3aKoHa ot 27.07. 2006 Ne 152- (I>3 «O HepCOHaJIBHBIX
JaHHBIX». : ' :

COrTacHs yKa3aHHBIX JIUI[ B CIEAYFOIIHX CIIydasx:

2.4.1. npu nepenave (pacupoCTpaHEHUH, HpC,I[OCTaBJ'ICHI/II/I) HI[H TPETHUM JIWIIaM B
clIy4asX, HE IPENyCMOTPEHHBIX [EWCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoil
®Oenepanuy;

2.4.2. npu TpaHcrpaHn4Hoii nepenaye [1/1H;

2.4.3. npyu NPUHATHHA PEUICHHH, MOPOXKIAIOIMUX OPUIAYCCKUE ITOCICACTBUSI B
OTHOWLICHWH YKa3aHHBIX JIMI] WM UHBIM 00pa3oM 3aTparrBaroluX UX IIpaBa U 3aKOHHEIE
HHTEPECH], Ha OCHOBAHWH UCKJIIOUUTEIBHO aBTOMAaTU3UPOBaHHOU 00paboTku ux [1/[H.

2.5. Ob6paborka I1/lH, mpexyCMOTPEHHBIX IyHKTOM 2.2 Hacrosmmx IIpaBumi,
OCYIIECTBIIAETCS ¢ IHCBMEHHOTO COTTacHs paGOTHHKA, COCTAaBIEHHOro IO (GopMe,
YTBEPKIECHHOW NHMPEKTOPOM YUYPEXKICHMS, €CIIM MHOE HE yCTaHOBJIeHO DenepalbHBEIM
3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY.

2.6. O6paborka ~ IIJlH paOOTHHUKOB  OCYIIECTBIACTCA  CIICLHAINCTAMH
AIMAHUCTpALMK yUpEXIeHNs, OYXTalTepcKuX CIyXkK6 M BKIIOYAET B celsl CIIeIyIOIIHE
aelicTtBusa:  cOOp, 3aluCh, CHUCTEMAaTH3allliO0, HAKOIUIGHHWE, XpaHCHHWE, YTOYHEHHE
(oOHOBIIEHHE, U3MEHEHNUE), U3BJICUEHUE, UCIIONB30BaHNe, nepeaady (pacrnpocTpaHeHue,
IIPEIOCTABJICHUE, JOCTYI), 00e3nnyuBaHue, OJIOKMPOBaHHE, YAAJCHHUE, YHHYTOKCHUE
[T/1n.

2.7. llepeuncnennele B IyHKTe 2.2 IIJ/lH mpenocTaBistOTCS HETIOCPEICTBEHHO
pabOTHUKOM B BHJE: :

2.7.1. opuruHajIoB HCO6XOI[I/IMBIX JOKyMEHTOB (3asBI€HHE, TPYJIOBas KHIKKa,
aBToOHMOrpadus, MHbIE JOKYMEHTHI, PEIOCTaBISIEMBIE B KaJIPOBYIO CITYKOY):

2.7.2. xonuii OpUTMHAJIOB JOKYMEHTOB;

2.7.3. cBeieHMi B yUeTHBIX (popMax (Ha OyMa>kKHBIX U DJIEKTPOHHBIX HOCHTEISX).

2.8. B cimyyae BO3HHMKHOBEHHMS HeoOxomumocTu noiydeHus [/l paGotamka v
TPETBEHl CTOPOHBI, ClIEQyeT H3BECTUTH 00 3TOM pabOTHHKa 3apaHee, MOIYYHTH €r0
MACBMEHHOE COTIJIache U COOOLIUTh €My O LEeSX, MPEANojaracMblX HCTOYHHKAX H
cnocobax momydeHus IIJlH (ecnm UWHOE HE NPEAYCMOTPEHO OeacpaTbHEIM
3aKOHOATEIbCTBOM).

2.9. 3ampemaercs moiy4atb, oOpa0OaTeiBaTh W NPHOOMIATE K IHYHOMY IJeIy
pabotHuka [1/[H, HEe mpexycMOTpeHHBIE MyHKTOM 2.2 HacTosmux [Ipasua. B Tom =mcae
Kacarolll¥ecs pacoBOM, HALMOHAJIBHOM IIPDHHAUICKHOCTH, NOIHTHYSCKHX B3IIS308.
PEJIUTHO3HBIX WK QUIOCOMCKUX YOIKICHHH, HHTHMHO#H KH3HH.

2.10. Ilpu coope I1/]IlH AAMUHHCTpAIKs YUPESKACHHA, CICHHATHCT OyXIalTepCKoil
ciy k051, ocymecTBisiromui coop (nonydenne) [1/[H HEnocpeacTBEHHO OT pabOTHHKOB,

2.4. O6paborka I1/ln paboTHUKOB OCYIIICCTBJBICTCH Ipu }’CJIOBI/II/I IIOJIYYEHUS

AT




00s13aH pa3bACHUTh PaOOTHHKAM IODHIHYECKHE MOCICACTBHS OTK232 MPEAOCTaBHTL HX
NEPCOHAIbHEIE JaHHBIE.

2.11. Ilepenaua (pacmpocTpaHEHHE, NPEAOCTARICHHE) H HCmoas3osamme [10=
paGOTHHKOB OCYHIECTBISETCS IHIIF B CIy4asX H B NOpAAKe, NPEAVCMOTPSHHEIX
GbenepanbHEIM 3aKOHOAATEIECTBOM.

3. YcnoBus v nopsaok odpadorku I1/1H rpaxkiaan B CBSI3H ¢ Npea0cTaBIeHHEM
yCJayr, peajJH3alHel HX IpaBa Ha o0pamleHHe

3.1. B yupexnennu oGpaborka II/[H rpakaaH OCYIIECTBISETCS B CBA3H C
NPEIOCTABICHUEM YYPCKICHHUEM YCIIYT, a TakKe B CBA3H C pealu3allieil uX IpasBa Ha
oOpanieHue B yUpexIeHHUe.

3.2. TI/Tn rpaxciaH, oOpaTUBIIKXCS B YUPEXKACHHE JTUYHO, a TAKXKE HAIPABUBLINX

WHIMBUIyaJIbHBIC WA KOJUIEKTMBHBIE IHCbMEHHBIE OOpAIleHUs WK OOpalleHud B -

(bopme 51EKTPOHHOTO JOKYMEHTa, 06pabaThIBAIOTCS B IENAX PACCMOTPEHMS YKa3aHHBIX
oOparieHuii ¢ OCIeNyIOIKMM YBEJOMIECHUEM 3asSBUTENCH O Pe3yIbTaTaX paCCMOTPEHHS.
3.3. [TIlepeuenr TIJln rpaxnaH, moANEeXamMX 0OpabOTKe B CBABU C

HpellOCTaBIIeHI/ICM "VUPECKICHUEM YCIYT, a TaKXKe B CBA3HU C peanmaunen HX IIpaBa Ha -

oOpalieHue B yupexJeHuE:

3.3.1. bammnus, ums, OTY4ECTBO (mocnenHee - MpU HAJTMYHUK);

3.3.2. 1aHHBIE TOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTE;,

3.3.3. PEKBHM3HTHl CTPAaxOBOTO CBHUIECTENHCTBA TOCYAAPCTBEHHOIO IIEHCHOHHOTO
CTPaxOBaHUS;

3.3.4. uneHTUOUKAIMOHHEI HOMEP HAJIOTOILIATE IBIIHKA;

3.3.5. ampec MecTa OKUTeNbCTBA (aipec perucrpauuu, (HaKTHYECKOTO
IIPOKMBAHUSA );

3.3.6. IIOYTOBBIH aapec;

3.3.7. ampec 3JIeKTPOHHOI IIOYTEL;

3.3.8. yka3aHHBIi B 00OpaIieHnyd KOHTaKTHBIN Tene(bOH

3.3.9. unple I1/IH, yka3aHHbIE 3asBUTENIEeM B oOpaineHud (Kajo0e) Wi CTaBILINE
M3BECTHBIMU B XOJIC PACCMOTPEHUS TaKOro obparmeHus, a Takke [1/IH, comepkaiimecs B
JIOKYMEHTaX, IPEICTABIEHHBIX IPaXIaHUHOM.

3.4. OGpaborka IIJIlH, HEOOXOMMMBIX B CBS3H C MPEIOCTaBICHHEM YCIIYT,
yKa3aHHBIX B MMyHKTe 3.1 HacTosmux [IpaBui, ocymecTBisercs 6e3 coracus rpaxiaaH B
COOTBETCTBHHM C ITYHKTOM 4 4yactu | ctateu 6 @enepanpHOro 3akona ot 27.07.2006 Ne
152-03 «O nepcoHanbHBIX AaHHBIX», PenepanbHbIME 3aKoHamMu oT 27.07.2010 Ne 210-

@3 «O6 opraHu3alyy NPEAOCTaBIECHUS I'OCYAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYD,
ot 02.05.2006 Ne 59-03 «O nopsnke paccMOTpeHus obpalenuii rpaxkaad Poccuiickoit
®enepanyu» ¥ MHBIMA HOPMAaTHBHBIMH [PaBOBBIMHM  aKTaMH, OINPEIEISIONINMH
IIPEIOCTABJICHUE YCITYTH.

3.5. O6pabotka I1]1H, HEOOXOAUMBIX B CBSI3U C HCIIOJHEHHEM YCIIVT, VKA3aHHEIX B
nyHkre 3.3 HacTosAmmMx [IpaBui, BKIrO4aeT B ce0s claeayroume AeicTBrsA: cOOp. 3aluCs.
CHCTEMAaTH3allI0, HAKOIUIEHWE, XpaHEHUe, YTOUYHEHHe, (OOHOBICHHE., H3IMEHEHNE).
U3BJICYCHHE, HMCIOIB30BaHMeE, Mepefady (paclpOoCTpaHEHHE, MPEAOCTABICHNHE. OCTVII).
obe3nnuuBaHue, OIOKMpOBaHUE, yIalleHHe, YHHYTOKeHHe [1/]H.

3.6. Ilepeuncnennsie B myHkTe 3.3 II/IH mpenocTaBasiOTCS HEMOCPESACTBEHEO
rpakaHaMy, OOpaTUBINMMUCS B YUPEKICHHE IS TIOTYYCHHS VCIVIH B BHIE:

3.6.1. opurHHaIOB HEOOXOAMMEIX IOKYMECHTOB (3asBICHNE. JOKVMEHT.
YAOCTOBEPSIOLINHI TUYHOCTD | . );

3.6.2. KoM TOKYMEHTOB;

3.6.3. cBeienuit y4eTHBIX GopM (Ha OyMaKHBIX H IEKTPOHHBIX HOCHTEISX).




3.7. Ilpn HPENOCTaBICHHH YCIYTH 3ampeliacTcs 3alpallHBaTh ¥V IPa&ias H
TPETBHX 1HI, a Takke oOpabareiBate II/lH B ciydasx. HE NPEIVCMOTPEHHEIX
3aKoHOAaTenbcTBOM Poccuiickoii @enepanun.

3.8. IIpu cbope IlJlH NODKHOCTHOE THIO AJMHHECTDAIHH VIDCAICHHS.
ocymecTeisiomee noaydenue I/l HemocpeACTBEHHO OT rpaiiaH, OOpaTHBIIMXCE 32
NIPEIOCTABICHHEM YCIYTH, 0043aHO Pa3bsiCHUTH YKa3aHHBIM IPakIaHaM HODHIHNYCCKHE
IIOCJIEICTBHUSA OTKa3a npenocraBuTs [1/{H.

3.9. Ilepemaua (pacmpocTpaHeHHEe, NPEIOCTaBICHHE) H HCIOIb30Banue I1/[H
3agBUTENICH AIMMHHCTPALMEH Y4YPEXJEHHUS OCYLIECTBISETCS JHWIOb B CIV4asx H B
NIOpsIZIKE, IIPEyCMOTPEHHBIX (De/iepalibHbIM 3aKOHOIaTETHCTBOM.

4. ITopsanox o0padorku II/IH cyobexToB I[1/IH B HH)OPMAHOHHBIX CHCTEMAX

4.1. 06pa60TKa Il B y4pexOeHHH OCYINECTBIACTCS B HMH(QOPMAIMOHHBIX
cucremax (nanee — MC), mepedeHb KOTOPBIX yTBEPKAEH AUPEKTOPOM YUPEKICHHUS.

4.2. B cocras I1]IH, o6pabatsiBaembix B ICII/IH yupexneHus u OyxXrairepcKoi
ciyk0b1, BXozsT Kareropuu [1]1H, ykazaHHble B MyHKTaX 2.2, 3.3 HacToamux [TpaBui.

4.3. Inpopmanus BHOCUTCA B PyYHOM PEXHUME IPH MOITyUYSHUH WHPOPMAIMK Ha
OyMaXHOM HOCHUTEJNE€ WIM B WHOM BHAE, HE TIO3BOJSIONIEM OCYIIECTBIATH €€
aBTOMAaTHYECKYIO PETUCTPALIUIO.

4.4. OrBercTBeHHBIN 3a oOecmeuyenue OeszomacHocTd I1JIH B oOpabaTsiBaeMBIX
I1/1a B CI1/In yupexneHus u OyxXraaTepcKoi CirykO0bl, 00eCIIeUnBacT:

4.4.1. cBoeBpeMeHHOE O0HapyKeHHE (PaKTOB HECAHKIIMOHUPOBAHHOTO JOCTYIA K
IT/11 1 HEMETIEHHOE JOBENCHHE 3TON HHPOPMAIUH 10 OTBETCTBEHHOTO 32 OPTraHU3aI[HI0
00pabotku I1/1H B yupexaeHuu u OyXraaTepcKoi ciryxoe;

4.4.2. HEJOIIyLIIEHNE BO3JEHCTBUS Ha TEXHUYECKHE CpeacTBa
aBTOMATU3MPOBaHHOW oOpaboTku I1/1H, B pesyJIbTaTe KOTOPOTO MOXKET OBITH HapyIIEHO
150:¢ (pyHKuHOHI/IpOBaHHe

4.4.3. BO3MOXHOCTH BoccTaHOBieHUS [IJ/lH, MOTUOUIMPOBAHHEIX WU
YHUYTOXXEHHBIX BCIIEICTBHE HECAHKIIMOHUPOBAHHOIO IOCTYIIA K HAM;

4.4.4. NOCTOAHHBIN KOHTPOJIb 3a 00eciedeHreM ypoBHsI 3amumeHHocTy [1]]H;

4.4.5. 3HaHME U COONIOJEHUE YCIOBUH UCIONB30BAHUS CPEACTB 3alllUTEHI
MH(QOPMaLUH, IIPENYyCMOTPEHHBIX SKCIUTYaTallHOHHONW U TEXHUYECKOM JOKYMEHTAIIHE;

4.4.6. y4eT NpUMEHSEMbIX CPE/ICTB 3alllUTH HHPOPMAIUH, SKCILTyaTaAHOHHOH H
TEXHUYECKOW JOKYMEHTAluu K HUM, Hocutenei [1/1H;

447. npu oOHapy)XeHHH HapylIeHWH TOpsaKa npenocTaBieHus I1J[x
HE3aMEUIMTENbHOE  IIPUOCTaHOBIEHWE  mpeaoctaBieHus I[IJlH  moap3oBaTeIsM
uHpopManoHHOK cucTeMsl [IJ[H 10 BBIABIEHUS NPUYMH HAPYIICHWH W YCTPaHEHUS
3TUX MPUYNH;

4.4.8. pa36HpaTeJILCTBO U COCTaBJICHUE 3aKIOUYECHUN MO (aKkTaM HECOOIHOACHUS
YCIIOBHM XpaHEHHs MaTepuaidbHbIX HocuTenew [1J[H, MCmoap30BaHUs CPEACTB 3aIIHTHI
“H(pOpMaLKK, KOTOpbIE MOTYT IPUBECTH K HapyLIEeHUIO KOHQuaeHmansHoCcTH [1/1H win
IpPYI'MM HapyLIEHUsAM, IPUBOAAINAM K CHIDKCHHIO YpOBHs 3ammmieHHOcTH [1J1H,
pa3paboTKy M IPHHATHE MEp IO TIPEJOTBPANICHHIO BO3MOKHEIX ONACHBIX MOCIEICTBHIL
NOOOHBIX HapyIIEHHA.

4.5. O6men I1/11 npu ux obpaborke B UCII/IH yupexnerus u Oyxrarrepckoii
ciIy:)k0€e OCYLIECTBISETCA IO KaHajlaM CBS3H, 3allHTa KOTOPHEIX OOECNeYHBacTCs MyTeM
pealM3aliyd COOTBETCTBYIOIIMX OpraHW3allHOHHBIX MEp H MNOyTeM [NpPHMCHCHHS
IIPOrPaMMHBIX U TEXHHYECKUX CPE/CTB.

4.6. Jloctyn pabOTHHUKOB YUpexkIeHHS W Oyxrarrepckoii cayx0ml k [1/1a.
Haxoasmmmcess B UIIC/IH yupexaeHus W OyXrajiTepckoil ciayxkObl, MpeayCcMarpHBacT
00s13aTeIbHOE MPOXO0K/ICHUE MIPOIEAYPHI HACHTUDHUKAIIMHA U ayTeHTUDHKALIUH.




4.7. B ciayyae BRIABICHHS HapylicHHH nopsaka oOpaborsm [I/lz 38 HCILd=
YUPEXKIACHHS H OyXTraurTepcKoil CIyXObl YINOJTHOMOYCHHBIMH JOKHOCTHRIMH THIIAMH
HE3aMEUTHTEIbHO NPHHMMAIOTCS MEpPHl N0 VCTAHOBICHHIO NPHYHH HapDVINCHHH H HX
YCTPaHEHHIO.

5. Cpoku 06padoTku u xpanenus I1/1s

5.1 OO6pabotka u xpaHeHue II/[H B yupexaeHHWH H OyXrairepckoi ciayxoe
OCYIIECTBIISIFOTCS  HE JojbIIe, dYeM 3Toro Tpedyroor mnenmu oOpaGorku II/H.
OOpabaTeiBacMble  NEPCOHAJIBHBIE  JAaHHBIE  MOMIEKAT  YHHUYTOXKEHHIO JIHOO
00€3TMYMBAHUIO [IPY HACTYIUICHUH CJICAYIOIIUHI YCIOBUNA:

- noctikeHue neneit obpaborku IIJIH Wi MakCHMajabHBIX CPOKOB XpaHEHHS -
B TeueHue 30 KaJIeHJapHbIX JHEH;

- yTpaTta HEOOXOOUMOCTH B JIOCTHKEHIH uenen o6paGotku I1]1n - B Teuenue 30
KaJIeHJapHbIX JHEH;

- MIPEIOCTABIICHHE Cy6’BeKTOM II/lTH WM ero 3aKOHHBIM - IIPEACTABHTEIEM
TIOATBEPIKAEHHS TOTO, YTO IIEPCOHAIBHEIE JAHHBIC SBISIOTCS HE3aKOHHO MOIYYEHHBIMH
VT He SBISIOTCS. HEOOXOXMMBIME IS 3asBJICHHOM Iemd 00paGOTKY - B TeueHHe 7
pabouux IHE;

- HEBO3MOXKHOCTH obecrieueHus npaBoMepHoctu o6padotku I1/1x - B Teuenue 10
pabouux JHEH;

- OT3BIB Cy6’beKTOM IIJla cornacusi Ha oOpabotky II/lH, ecim coxpaHeHHe
I1/Ts Gonee He TpeOyercs mid nened obpaborku IT/Ia - B Teuenue 30 KajeHAapHBIX
JHEH.

B cayuae orcyTcTBHS BO3MOXKHOCTM YHHUYTOXKEHHs [I/[H B TeueHue CpOKOB,
yKa3aHHBIX B a03anax 2 - 6 HaCTOALIErO ITyHKTa, OCYMIECTBIIAETCS OJOKUPOBAHME TAKUX
I/l wm obGecrieunBaeTcs UX OjokupoBanue (ecnu oOpaborka ITJIH ocyrmecTBiseTCs
APYTHM JIMIIOM, JEWCTBYIOIIMM IO MOPYYEHHIO AIMHHHUCTpALUU) U obecriednBacTcs
vauutokenne [IJ[H B cpok He Oojiee uyeM IIECTh MECALEB, €CIM HHOH CpOK He
YCTaHOBJIECH (eepalbHBIM 3aKOHOJATEIHCTBOM.

6. ITopsinok ynnuro:keHus I1/{nH npu qocTH:KeHHH 1eJieil 00paboTKH HIIH
NPH HACTYIUIEHHH HHBIX 32aKOHHBIX OCHOBAHHH

6.1. PaOOTHMKOM YYpEXIEHUS U CIEHUAIUCTOM OyXraaTepcKod CiryKOHl,
OTBETCTBEHHBIMH 32 apXWBHUPOBAHUE, OCYIIECTBIIIETCS CUCTEMATUYECKHH KOHTPOJb H
BBIJICJICHHE JOKYMEHTOB, conepkamwmx II/[H, ¢ HCTeKIIMMH CpOKaMH XpaHEHHd,
MOJUIEKANX YHUYTOKEHHUIO.

6.2. Bompoc 00 YHHYTOXEHWHM BBIAEIECHHBIX IOKYMEHTOB (o6pa3v10nmxcx B
MpoIecce NESITETBHOCTH YUpEeXIEeHMs), colepkammx [ImxH, paccmarpuBaeTrcs Ha
3aceqann KoMHUCCHM MO YHHYTOXXKEHUIO JOKYMEHTOB, COJEpKallMX IEPCOHAIBHBIE
JMaHHBIE, CO3/1aBaéMOM B YUpeKIEHHMM M OyXraaTepckod ciayx0e NpHKasaMH
OTBETCTBEHHBIX 3a opraHm3aimio o0pabotku II/[H B yupexiaeHuH H OyXrairrepckoi
cimyx6e (manee - Komuceus).

6.3. Ilo wuroram 3acemanuss KoMHCCHM COCTaBIfS€TCS aKT O BBUICICHHH K
VHHYTO)KCHHIO  JOKYMEHTOB, OIMCh YHUYTOXKAEMBIX €], [MPOBEPACTCE  HX
KOMILICKTHOCTD, aKT MONUCHIBAETCS NpeceaaTeneM U wieHamu Komuccnn.

6.4. CBenenus 00 YHHYTOXKEHHUH BHOCATCS B @KT O BBUICICHHH K VHHYTOXKCHHIO
JTIOKYMEHTOB.

VHHYTOXEHHE JOKYMEHTOB Ha OyMaKHBIX HOCHTelIAX., colepxammx [[/1s, xax
NpPaBWIO, OCYIIECTBIAETCS IyTEM HM3MEIbYECHHA Ha MEIKHE 4YacTH, HCKIOYAMIIHEe



BO3MOXKHOCTh ~ HOCHCAVIOMICTO BOCCTaHOBICHES ajopuamm  Haneswsse
MPOM3BOIHTICH, B TOM YHCIC C HOMOIEID OVMAIOPSIZTCILE0E ManmEs) (IpeIiEpel.

6.5. YHEuTORcHEE Boex ceexcEEE 0 Ooscaxye [ll= campsoumecs =2
3JICKTPOHHEIX HOCHTEISX, OCYIICCTRISCTICE DFTEN NOUSESSCNeD SRS
[EJOCTHOCTH HOCHTEAd, HES NOSBOLEOEET? IDOESCCTE JCONLEaEEe &
BoccTaHoBIcHHE [1/1H, m1H cTHpanHeM HEQOPMAINE ¢ MICKTPOSERY SOCHTEIEE

6.6. YHHYTOXKEHHE BceX cBeacHHi 0 cyosexTe [1/l5. coscpmanmncs = HCIL = =
3JIEKTPOHHOM BHJE, NPOM3BOAHTCH «Bpy4HyIo». Ilocie =€ro mpoHssoaMICcE Dposcps:

OTCYTCTBHUS 3amucell o cyobekTe [1/]H, KoTOpsie OBLTH yAaneHsl. ¢ MOMONISIO NOHCEa 1O
damwiuu cyosekra I1/1H.
7. Obmenoctynable HcToyHHKH 118

7.1. B memix uHQOPMAIMOHHOTO  OOECIEYEHHMS MOIYT = CO34aBaThCH

00LIeI0CTYIIHBIE MCTOYHUKH HJIH (B ToM umcie CIPaBOYHHKH, ‘aJ[pecHBle KHHTH). B

obmenoCTyHbIe MCTOYHMKM IIJIH ¢ mmceMeHHOro cornmacusi cyowsekra I[1J1H MOTyT
BKUTIOUATHCA €ro (GpaMWins, uMs, OTYECTBO (nocne;[Hee - [P HAJIWYHH), TOJ U MECTO
DOsKIIEHVS, afipec, a0OHEHTCKHUI HOMED, CBEIEHUS O MPOMECCHM M MHBIE NIEPCOHAIBHEIE
naHHbIe, coobmaeMele cyobexToM [1J[H,

7.2. CBenenns o cyowekre [1/[H B qr000€ BpeMs MOIYT OBITH HMCKIIIOYEHBI W3

obmenoctynHbx ucToyHuKoB I1/[H o TpeGoBanuto cyorekTa I1/IH b0 mo pemenuro
Cv/a WIH WHBIX YIIOJTHOMOUYEHHBIX FOCYJapCTBEHHEIX OPTaHoB.




YTBEPXJIEH

npHKasoM gHpextopa MbOY
«Cpexnss mxoxa Ne 38»

or 2019 Ne 01-05/

Ilepeuens nosxnocTel (npodeccuii) padoTaaxkoB MBOY «CII Ne 38», 3amemenne
KOTOPBIX NpelyCcMaTpHBAaeT OcyllecTBIeHHe 00paboTKH NepCOHAIbHBIX JaHHBIX
JIH00 ocymiecTB/IeHHE JOCTYNA K NePCOHAJIbHBIM JaHHBIM

JIMpEKTOp YUpEKACHHUS;
3aMecTuTeNb AUPEKTOPa Mo yueOHO-BOCTIUTATEIHHON paboTe;

3aMecTUTENb IUPEKTOpa MO aIMUHUCTPATUBHO-X035UCTBEHHOM paboTe;
Cekperaps;

Vuurens;

Ilenaror; v

KiaccHblif pyKOBOJHUTEIH



JIMpEKTOp yUPEKACHUS;
3amecTuTelb JUPEKTOPA 0 Y4eOHO-BOCIIATATEIPHOH paborte;

= 3auec'rmenb lmpeKTopa 1o aI[MHHI/IC’IpaTI/IBHO-X03}II/ICTBCHHOI/I pa60'1'e
Celcpe'raps : : :

Vuwurens; -

Ilenaror; ) ;

Ki1accHBIN pyKOBOIUTEND




YTBEPX]IEHbBI

npHKa3oM aupekropa MBOY
«Cpennss mkona Ne 38»

oT 2019 Ne 01-05/

ITPABUJIA
OCyLIeCTBJIEHHS] BHYTPEHHEr0 KOHTPOJI COOTBETCTBHS 00paGoTKH NMePCOHAIbHBIX
aaHHBIX B MBOY «CIII Ne 38»

1.1. BHyTpeHHNI KOHTPOJIb OCYIIECTBISETCS B IE/IAX OIPENEICHNS COOTBETCTBU
00paboTKK mepcoHaNbHEIX JaHHBIX B MBOY «CII Ne 38y (manee — yupexkaeHue)
TpeOOBaHMSAM K 3AlIUTE IIEPCOHATBHBIX MNAHHBIX, YCTAaHOBJICHHBEIM @enepanbHBIM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JaHHBIX» (najiee — OenepaabHblil
3akOH «O TMepCOHANBHBIX MJaHHBIX») W MPHHATEIMA B COOTBETCTBUH C HHM
HOPMAaTHBHBEIMH IIPaBOBBIMU aKTaMU (Jajee — BHYTPEHHHN KOHTPOJIB).

1.2. BHyTpeHHHUI KOHTPOJIB ITOPA3ICIAETCS Ha TEKYIIUI 1 BHEIIJIAHOBEIIA.

1.3 Texkymmii BHYTpEeHHUH KOHTPOJb OCYIIECTBJSETCS Ha IIOCTOSHHOM OCHOBE
JAUPEKTOPOM  YYPEKICHUS (Jajlee — OTBETCTBEHHBI 3a OpraHu3amnuio 00paboTKu
NEPCOHAIBHBIX JAHHBIX). ,

[Teprog9HOCT, W IIOPANOK MPOBEACHHUS TEKYIIErO0 BHYTPEHHETO KOHTPOJIS
OIPE/ICNAIOTCS MPABOBBIM aKTOM, M3JaBA€EMBIM OTBETCTBEHHBIM 3a OpIraHH3ALMUIO
00paboTKH NEPCOHATBHBIX JAaHHEIX.

B xome ocymecTBIEHMA TEKYIEro BHYTPEHHEr0 KOHTPOJS IPOBEPAETCA
BEINIOJIHEHNE TpeboBaHuii @DenepanbHOro 3akoHa «O IEPCOHANBHBIX JAHHBIXY,
HOPMAaTHBHBIX IMPABOBBIX aKTOB AJMHMHHMCTpaliMd ropoxa Hopmibcka, ¥ NPHUHATHIX B
COOTBETCTBHY C HUMH JIOKAJIGHBIX aKTOB YUPEXKICHIS, YCTAHABINBAIOIINX, B TOM YHCIIE:

- IpaBujIa 00pabOTKYU NEPCOHATBHBIX JTaHHBIX B YUPEXKICHUH,

- TpaBWJIa PacCMOTPEHMs 3aAIPOCOB CYOBEKTOB MEPCOHATBHBEIX JAaHHBIX WIA HUX
NpPEACTaBUTENEN B YUPEKICHHUH;

- TIOPSIOK JOCTyMa B MOMEIIEHHS YYPEXKICHUSA, B KOTOPBIX BelneTcs o6paboTka
NEPCOHAIBHBIX JJAHHBIX.

1.4. OTBeTCTBEHHBIH 3a OpPraHM3ALMIO 0OPAOOTKU MEPCOHAIBHBIX IAHHBIX MPU
IPOBEICHUN BHYTPEHHETO KOHTPOJISI IMEET IIPaBo:

1.4.1. 3ampammBath y paGOTHHKOB, OCYIIECTBIIMIOMMX 06pabOTKY IEPCOHAIBHBIX
JaHHBIX B YUPEXICHUHU, HHPOPMAIIHIO, HEOOXOAUMYIO IS peaTH3alliy IIOTHOMOYHIA;

1.4.2. TpeGoBaTh OT paGOTHHUKOB, OCYIIECTBISIONIMX OOPa0OTKY MEPCOHATBHBIX
NaHHBIX, YTOYHEHMs, OJIOKMPOBAHUS WJIH YHHYTOXKEHUS HEJOCTOBEPHBIX WM
IIOJTy4YE€HHBIX HE3aKOHHBIM ITyTEM NEPCOHATBHBIX JaHHBIX;

1.4.3. mpuHMMaTe MEpHI [0 NPHUOCTAHOBICHUIO WIM MPEKPAIIEHHI0 00paGoTKH
NEPCOHAIBHBIX  HaHHBIX,  OCYIIECTBIIEMOW ¢  HapylleHHeM  TpeOoBaHMiA
3aKOHOJaTeNbCTBa Poccuiickoit @enepariumy;

1.5. BHemwIaHOBBI BHYTPEHHHU KOHTPOJb OCYIIECTBISETCS HAa OCHOBAaHHH
NOCTYIUBINETO B YYPEKACHUE ITUCBMEHHOW HHPOpMAlMd O HapyIICHHH MPaBHIl
00paboTKH NMEPCOHATBHBIX JaHHEIX.

[IpoBeeHre BHEIUIAHOBOTO BHYTPEHHETO KOHTPOJIS OCYIIECTBISETCS Ha
OCHOBaHWM IIpHKa3a JHPEKTOpa YYpPEXKAEHHA, B agpec KOTOPOro TMOCTYIHIa
uHGOpMaNus, ABJAIOMA’ACS OCHOBAaHHEM IUIS MPOBEICHHS BHEIUIAHOBOIO BHYTPEHHETO
KOHTPOJIA, JINOO 10 €ro MOPYUYSHHUIO UHBIM J0JKHOCTHBIM JIHIIOM.



1.6. BHenianoBhIH BHYTPEHHHMN KOHTPOJIb J0KEH OBITH 3aBEpIIEH He no3aHee 15
pabouMX nHeH O AHS MOCTYILICHHS ITHCHMEHHOIM HHQOpMaITHH.

1.7. OrBercTBenHEIi 32 OpraHM3alMI0 OOPaGOTKM IEPCOHATBHBIX AaHHBIX HA
OCHOBAaHHH HHQODMAUMH O BBIABICHHBIX B pe3yJbTaTeé BHYTPEHHETO KOHTPOJIS
HapYIMICHHAX, IPHHHMACT MEPhI, HEOOXOUMEIE [UTS X YCTPAHEHHUS.

OOKYMEHT MOArnmcAH
ONEKTPOHHOW MOANUCLIO

CepTuchukat: 009B8B229DABIA35097BOF164F86450E1F
Bnapeneu: MNyakosa Hatanba BnagummposHa
[LeictButeneH: ¢ 06.02.2024 o 01.05.2025

COI'JIACOBAHO

ITIaBHBIH CIICIIHATHCT-IOPHCKOHCYIIET

OTAe7a 110 OpPraHu3auu paboThl C IEPCOHATIOM
IOIBEIOMCTBEHHBIX YUPXKACHUM Y IPaBIEHHUIO

OOIIETO H JOUIKOIBHOTO 00pa30BaHU
AJIMHHEHCTPanUy ropojaa Hopubcka H.JI. KimroeBa
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